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1 Introduction

Wiki administration made easy

This administrator manual is supplemental to the general user manual. Many topics that are of
interest to wiki administrators, such as important wiki concepts like namespaces, categories, or
templates, are already covered there. This administrator manual focuses on the areas of the wiki
interface that are only accessible and editable by administrative users with sysop rights.

Additional resources

Here, we don't cover any topics related to server administration and configuration. For questions
regarding server issues, you can refer to our Setup portal.

To view a list and description of all BlueSpice extensions, you can consult our software catalogue.

Questions?

If you have any questions that go beyond what is covered in this user manual, you can also ask
administrator-related questions in our support forum at sourceforge.net/p/bluespice/discussion
/1249668.

We hope you find it easy to accomplish your BlueSpice administrator tasks. If there is anything
we can improve — and we are sure there is, please let us know at info@bluespice.com.
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2 Wiki pages model
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Content pages are all editable wiki pages. They can be wiki pages that are created by all users
with the goal to share information on the wiki. Category pages are created when a page was
added to a category and a user subsequently saves the necessary category page. A file

description page is created when a file is uploaded to the wiki.

Wiki page

Wiki pages are the actual "content pages" that users create when they add information to a wiki.
They can be "blank" at the beginning or based on a page template that already contains some
content with a predefined structure.

Charactersitics:

® content is added by users
® revisioned and has a version history
® has an associated "Talk" page

Special page

Each wiki contains a large number of special pages. These pages are built-in and not editable. All
special pages are located in the pseudo-namespace "Special" and are listed on the page
Special:SpecialPages : Merkmale:

® automatically created content

® overview pages or administrative tools

28.03.2024
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Types of special pages:

Maintenance reports (e.g., broken redirects, uncategorized pages, wanted pages)
Lists of pages (e.g., all pages, categories, forms, templates, high-use pages)

User admin pages (e.qg., active users list, blocked users, user rights)

BlueSpice special pages (e.g., category manager, namespace manager, privacy admin)
and many others

If you want to create your own special page, you can find the necessary information at Mediawiki.
org.

Category page / file description page

To display all pages that share a category tag, a category page has to be created. Otherwise,
users won't have a list of pages that are in a particular category.

When a file (e.g. image or PDF) is uploaded to the wiki, a corresponding description page is
created. This page shows all necessary file information and provides access to important file
management tools.

Charactersitics:
® hybrid page between special and wiki page

® cditable/deletable like a wiki page
® automatically generated content like a special page
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3 User rights

An introduction to rights management

More than 100 permissions are necessary to control the user access to all wiki functions and
extensions.

Depending on the actions a user needs to take, many of these permissions are related and
consequently need to be granted to a certain type of user. A user with read access, for example,
needs to also be able to change the user profile and add pages to a watch list. For this reason,
BlueSpice uses roles and groups to manage the rights of individual users.

The following entities are part of the rights management system:

Permission: Allows a specific action.

Role: A set of permissions (permissions can only be set by selecting roles).

User: Entity in the wiki instance database. Has a unique user name and user id.

User group: A collection of users. A user is assigned to one or more groups. There are system internal
groups (cannot be removed or renamed) and custom groups. In many cases the group name consists of
the role and a namespace name

® Namespace: Permissions can be set on a namespace level. But not on a per-page-level.
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Use case\: Managing department information

Wiki content organization

categories Checklist, FAQ, HR, IT, Policy, Report

access rights

A ‘
ig; (2] ruu h
L
A (T AN

Anna Phil Laila Mark Tim
HR manager HR specialist Intern IT support IT manager
namespaces ¢ ¢
HR: (Main): IT:

pages
employee vacation _—
i ployee ITFaQ
turnover request holidays onboarding
) IT, FAQ
report HR, policy HR, policy HR, checklist
data
leaks
_ HR FAQ [ A report
position Travel data security
profiles HR, FAQ
report HR T
subpages travel travel data internet / o
preparations expenses protection email usage T
IT, policy IT, policy IT, policy IT, policy
IT, policy
book

Book: All pages from categary "Policy™
E\G
Employee handbook

view permissions

—

7 AU E B
- R s T
(D AR NAA
= Edith all employees Edith Lea Karl
Legal advice CEO CEO Legal advice  |T consulting

Departmental organisation example

Anna (HR Manager) and Phil (HR Specialist) are maintaining all content related to the Human
Resources department on the company wiki.

Some content is visible to all employees. Other content has to be restricted and only be visible to
upper management and to Lea, the company's legal advisor.
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After reviewing the content and access requirements, the company decides to create HR content
in two namespaces: All unrestricted content goes in the Main namespace of the wiki. Sensitive
information is maintained in a custom namespace called "HR".

To reflect these specific HR requirements, the wiki adminstrator needs to complete the following
steps:

1. Create the namespace (HR:) on the page Special:NamespaceManager :

Cancel Add namespace
Namespace name:  HR
Alias:
Subpages
Content namespace

D CategoryCheck
Secured page assignments
PageTemplates

Visual editor

D Rating

D Recommendations
Read Confirmation
D Semantic MediaWiki

FlaggedRevs

After adding the namespace, the new namespace is displayed after pressing the "f5" key.
2. Create the necessary groups on the page Special:GroupManager :

Group manager

Group

HR_editar
HR_reviewer
HR_visitor
autoreview

bot

] ogoogdg

HR_visitor: Users in this group have only view permissions to the (HR:) namespace

HR_editor: Users in this group can create and edit pages in the (HR:) namespace

HR_reviewer: Users in this group can, additionally, approve documents. For this to work, the function
"FlaggedRevs" is activated for the namespace. These groups are initially "empty".
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3. Assign roles to each group on the page Special

specific sets of permissions:
1. The group HR_visitor:

Permission manager

Show system groups

= TF user

HR_admin
HR_editor
HR_visitor
autoreview
bot
bureaucrat
editor
reviewer
smwadministrator
smwcurator
sysop

visitor

widgeteditor

Role
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:PermissionManager . After this, each group has

Expott table
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o
1 0
0
o
o
0
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L
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The administrator selects the group "HR_visitor" and checks the Role "reader" only in the HR
namespace. Since the reader role in the HR namespace is now assigned to the group "HR_visitor", all
other groups no longer have any view permissions for this namespace:

Show system groups

_5 *
— €3 user

HR_editor
HR_reviewer
HR_visitor
autoreview
bot
bureaucrat

editor

reviewer

smwadministrator

smwcurator

sysop

visitor

widgeteditor

0 @ ©¢ © ©/© © 0 O ©
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2. The group HR_editor: The administrator selects the role editor only in the namespace HR. Since the
editor role does not inherit all permissions from the reader role, the administrator also has to check
the reader permissions in addition:

Reset Show system groups By UELE
Y Mamespaces
—8F user = | _ 2
HR_editor e = %’ % Té’ % g g £
. o = — @ o =
=1 = o
HR_reviewer
HR_visitor © bot D D D D D D D D
autoraview € maintenanceadmin |:| D D D D D D D
bot
©  admin D D D D D D D D
bureaucrat
editor @ author D G G D D D D D
reviewer O editor D D D D D D
smwadministrator @ revewer I:I D D D D D D D
smwcurator
&  accountmanager D D D D D D D D
sysop
visitor @  structuremanager D G G D D D D D
widgeteditor 0O reader D D D D D D
@) accountselfereate |:| D D D D D D D
©  commenter D D D D D D D D

3. The group HR_reviewer: The administrator selects the role of reviewer only for the namespace HR.
Since the roles HR _visitor and HR_editor have been reserved for the groups HR_visitor and/or
HR_editor before, the editor and reader permissions have to be granted as well:

Reset Show system groups ByriiEie
) Namespaces
—Buser Role %2 H E = B g a x
HR_editor E _%% 9 g "E =z I
HR_reviewer N
HR_visitor @ bot ] ] O O O] (] OJ \:l
autoreview € maintenanceadmin D \:‘ D D \:‘ D D \:l
bot
©  admin D \:‘ D D \:‘ D D \:l
bureaucrat
editor @ author D \:‘ D D \:‘ G D \:‘
" r - - - - - r
reviewer O editor \:‘ D D \:‘ G D
smwadministrator © reviewer \:‘ D D \:‘ G D
smwcurator
@ accountmanager D \:‘ D D \:‘ G D \:‘
sysop
visitor @  structuremanager l:‘ \:‘ l:‘ D \:‘ D D \:‘
” r r - r - - r
widgeteditor © reader \:‘ D D \:‘ D D
@  accountselfcreate l:‘ \:‘ D D \:‘ D D \:‘
€ commenter l:‘ \:‘ D D \:‘ D D \:‘

4. Add users to the correct user groups: Since Anna needs to be able to edit and approve the documents
both in the HR and in the Main namespace, she has to be added to both the "HR reviewer" and the
standard "reviewer" groups:
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Cancel Add user m

Username:  AMiller

Password: essssssssssssssss

Confirm password: =
Email:  amiller@bestspices.com
Real name: = Anna Miller

Enabled:

Groups: | Type to filter

B HR_reviewer (HR_reviewer)

N Reviewers (reviewer)

The administrator also adds the other affected users to the correct groups. The result is the
following permissions configuration:

L roles in roles in
is in
user namespace | namespace | description
groups )
HR Main
reviewer reviewer
HR_reviewer . .
Anna (HR reader reader Anna can now read, edit and approve pages in
manager) | reviewer both the HR and the Main namespaces.
editor editor
) HR_editor reader reader ) ) )
Phil (HR Phil can now read and edit pages in both the HR
specialist) | editor editor editor and the Main namespaces
) HR_viewer ) )
Edith . Edith can now read pages in the HR hamespace
reader editor . . .
(CEO) editor and edit pages in the Main namespace.
Lea (Legal . .
. HR viewer reader - Lea can only read pages in the HR namespace.
advice) -
All All employees can read pages in the Main
reader - reader namespace. They cannot read the pages in the
employees

HR namespace.

In addition, the administrator should ensure that Anna is not the only person who can approve
content. Otherwise, there would be a problem when Anna is on vacation or has no time for
reviewing page edits.
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Related info

Namespace Manager
Permission manager
Group manager
User manager
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3.1 Group manager

The interface for the Group manager is provided by the extension GroupManager. It allows
adding, renaming and deleting groups.

Contents
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An administrator can go to G/oba/ actions > Management > Group manager. This opens the page

Special:GroupManager.

BlueSpice
Mediawiki

4

# Recommendations

™ Reminder
Expiry

@ Review

& WikiExplorer
B Antemplates

lanagement

@ About BlueSpice

9, Config Manage

Group manager

T Namespace-CSS Manager
& Namespace manager

[E Assignment management

Page templates

Special

Group manager

Group

autoreview

bot

bureaucrat

editor
restrictedsysop
reviewer
smoketest
smwadministrator

smwcurator

Jooooggood

The group manager has the following features:

® Viewing groups: All existing groups in the wiki are listed.
® Creating new groups: Clicking on the "plus" button opens a dialog for adding a new group.
® Renaming groups: A group can be renamed by selecting it and then clicking the wrench icon. System

groups and groups declared by other extensions cannot be renamed.

Export table

Actions

SO

® Deleting a group: A group can be deleted by selecting it and then clicking the "x" button. System
groups cannot be deleted.

28.03.2024
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Assigning roles and users to groups

Export table

Actions

]

O

Edit

Admin manual

SO

To assign users to groups, use the User manager. To assign roles (permissions) to groups, use
the Permission manager.

Related info

28.03.2024
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3.2 Permission manager
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Accessing the Permission manager

To manage permissions, you use the Permission manager. It is located under G/oba/ actions >
Management > Permission manager. This links to the page Special:PermissionManager .

Role-based permissions

In BlueSpice 3, roles were introduced as a way
to manage user rights. The main intention of
using roles is to simplify rights management.

Roles represent a collection of individual BlueSpice 3.1
permissions that are necessary to perform Rights management
certain functions on the wiki. For example, for a

user who is supposed to only read the wiki,

many permissions in addition to the "read" @

permission are needed: The ability to change
their own settings, to search the wiki, to view
page ratings, and so on.

Watch now: Rights management

All permissions that make up a logical group are encapsulated in a role, in this example the role
"reader". If wiki admins want to grant read-only rights to a user group, they only need to assign
that group the "reader" role, instead of assigning many individual permissions that are needed to
create a "read"-user.

By assigning roles to a group, all users belonging to that group receive the rights of these roles.
Roles are never assigned directly to users, but always to groups instead. Users are then assigned
to one or more groups.

. ?edi(mywalch\ist &
- 09e e P O
w ' . ‘ assigned to ‘ bundled in P editmyoptions defined in & review
= ?aditmyusercss delete
role

user group permissions user right

The roles matrix

The permission manager consists of the group tree (1) and the role matrix (2):
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Special User
User talk
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Associating groups with roles in namespaces

The group tree shows all existing groups:

® Group "*": all non-logged-in (anonymous) users

® Group "user": all logged-in users, the default group for all users

® Subgroups of group "user": all groups that are defined on the wiki, eiter by default, by MediaWiki, or
custom groups created by an administrator. System groups, created by MediaWiki, can be hidden by
unchecking the "Show system groups" checkbox above the tree.

The columns in the role matrix are:

Role information (info icon): Clicking the icon shows all the permissions in a role. This list is exportable.
Role name
Wiki: Assignment of a role to the entire wiki. By assigning the role in this column, a user group gets
permissions in this role on the wiki (all namespaces).

® Individual namespaces: The following columns list every (applicable) namespace on the wiki.

O Roles can be assigned to individual namespaces. For example, the group wser can get the edlitor role
only in the namespace Public. Users in this group cannot edit content in any other . By granting a
role to a particular group in a particular namespace, means that all other groups will lose
permissions from this role, eg. granting role "reader" in namespace "Private" to group "sysop"
means that all users in any other groups won't be able to read pages in "Private" namespace, even if
they have "reader" role granted on the wiki level ("Wiki" column).

The same role can be granted to multiple groups for the same namespace.
Additional namespaces can be added in the matrix by clicking on the arrow in table header, then
"Columns". Then the namespaces can be selected.
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Role inheritance

By default, all roles granted to the (*) group will be granted to the usergroup, and all roles
granted to the user group are granted to its subgroups. If a group inherits the role from an upper-
level group field, this is indicated in the role matrix with a green background, but the checkbox is
empty.

Default roles

By default, the Permission manager includes a humber of predefined roles that serve most user
needs. The individual permissions contained in a role can be seen by clicking the info icon in front
of the role name. It opens a dialog with a permissions list for the role.

Permissions in role: bot

Export table
Permission Description
apihighlimits Use higher limits in API queries
autoconfirmed Mot be affected by IP-based rate limits
autopatrol Have one’s own edits automatically marked as patrolled
autoreview Have one's own edits automatically marked as "checked"
autoreviewrestore Auto-review on rollback
bluespiceabout-viewspecia... Access to the special page [[Special:BlueSpiceAbout]]
bot Be treated as an automated process
checklistmodify Modify the values of checklist items without editing the wiki ..

® bot: exists to achieve recurring system actions. This role is assigned to the user BSMaintenance in
Bluespice via the group bot. The group bot should not be changed.
admin: Grants access to all administrative special pages and to all typical administrative features.
maintenanceadmin: Similar to the admi/n role, but with extended admin rights for maintaining wiki
integrity.

® author: all permissions necessary for creating content on the wiki. Editing, moving, or deleting pages is
not possible.

® editor: create content, edit and delete content.
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® reviewer: If you have activated the review function and, therefore, work draft pages in a namespace,
there must be at least one group with the role of reviewer. By default, the group “reviewer” is available
for this purpose. Only users in the reviewer role can approve draft pages. Reviewers generally need
read, write and review rights via the corresponding three roles of reader, editor and reviewer. However,
if you have not activated the review function in any namespace, you do not need this role in your wiki.

® accountmanager: enables the administration of user accounts. Since user accounts are managed
independently of namespaces in the wiki, this role cannot be restricted to individual namespaces.
Grayed-out namespaces have no meaning here as long as the role in the wiki itself is highlighted in
green.

® structuremanager: allows some actions for wiki maintenance such as moving pages, mass deleting
pages or searching and replacing text, as well as renaming namespaces.

® accountselfcreate: enables the automatic creation of new user accounts and is required for single-sign-
on. You can assign this role, for example, to anonymous users who can create their own account.

® commenter: allows the creation of discussion contributions and page ratings, but not of the pages
themselves. The editor role includes all the rights of the commenter role. If a group has editor rights, it
does not need special commenter rights.

® reader: Basic read access. Users can also edit their personal settings.

Important! The default roles and related permissions are different in the BlueSpice pro
Cloud permission manager.

Technical info

Logging

Every change to the roles is logged in Special:Log, inthe Permission Manager log . These
logs are available only to wiki administrators (users in groups with the role admin).

Configuration

All changes to the role matrix are backed up. By default, the last 5 backups are kept. This limit
can be changed in Config manager, under extension BlueSpicePermissionManager.

® Backup limit: Sets the number of backups for the permissions manager. Each time the page Spec/a/:
PermissionManager is saved, a backup is created. If the backup limit is set to 5, the last five versions of
the permissions configuration are saved as backups.

Related info

® Reference:PermissionManager
® Managing groups
® Rights concepts
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3.3 User manager

The extension BlueSpiceUserManager provides the visual interface for user administration.
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Administrators can access the User manager under G/oba/ actions > Management > User
Manager. The User manager link opens the page Special:UserManager. It shows an editable list of

all registered users.

BlueSpice

Mediawiki

v

¥ Watchlist

M Book Manager

4 Extended statistics
RN RSS feeder

B Extended file list
2 Ratings

# Recommendations
P Reminder

Expiry

@ Review

© wikiExplorer

B Al templates

Management

@ About BlueSpice

“\ Config Manager

& Group manager

% Interwiki links

P Namespace-CSS Manager
& Namespace manager

[E Assignment management
Page templates

B STAn mananer——
—_

% User manager )
% Cafegurymanag
© Quality management overview

Creating users

Specal

User manager

Export table
[J usemame Real name Email Groups Actions
FH [ Testuser Testuser demo@hallowelt com restrictedsysop FPacoxre
<]
Page 1 o1 ( Displaying 1-1.0f 1
Privacy policy ~ About BlueSpice  Disclaimers ~ Analysis service @) 8lue

SO

To create a user:

1. Click the "+"-button

28.03.2024

. This opens a dialog.
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Cancel Add user m

Usemame:  Newuser
Password:  seesere
Confirm password:  sssssses
Email: = email@hallowelt.com
Real name:

Enabled:

Groups ‘ [Type to filter

& Bureaucrats (bursaucrat)

2. Enter the user information in the dialog:
® Username. must be unique and cannot contain special characters
®  password and Confirm password: the password for the new user. Users can later change their
passwords.
Email: The email address of the user (optional)
Real name: can be a duplicate of an existing user's real name (optional)
Enabled: if checked, user account is active
Groups: a user can be assigned to multiple groups. If no group is selected, the user belongs to the
default group user.
3. Click Done to create the user account.

Editing users

The tools for editing a user are shown in the table grid when hovering over or selecting the user
from the list.

Export table
D Username Real name Email Groups Actions
[[] wikiSysop bureaucrat, editor, sysop PROXNO
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Key icon.: change password

People icon: assign groups to this user

Block icon: disable/enable user. Disabling does not delete the account.
Wrench icon. edit email and real name

"x" jcon. Delete user. This action is irreversible.

Tip: User groups can be set for multiple users at the same time by selecting the users and
clicking on the "groups" icon above the grid. This resets the groups for the selected users and
assigns the newly chosen groups.

Inactive users

By default, the list displays users with active user accounts (enabled).

To view inactive users:

1. Click on the table header (any column).
2. Select "Columns", then select "Enabled". This will add additional column "Enabled" to the grid.
3. Click on the header of this column and select Fi/ter > Show all deactivated users.

Related info

® Reference:BlueSpiceUserManager
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4 Namespace manager

The Namespace manager allows a user with aaministrative rights to create, delete and rename
namespaces and to change the settings of these namespaces. The interface for the user
manager is provided by the extension BlueSpiceNamespaceManager.

Contents

1 Accessing the NameSPaCe MaN@QEE ..euuiiuuiii ittt ettt e et e e et e e e et e et e e e e et e e e eenneeen 28
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3 Editing and deleting @ NamMESPACE  ..ouiiiii i 29
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The navigation link to the Namespace manager is located under G/oba/ actions > Management.
This link opens the page Special:NamespaceManager.

BlueSpice

MediaWiki
<

@ Review
® WikiExplorer
E Alltemplates

Management

@ About BlueSpice
9, Config Manager
B Group manager

S Interwiki links

Page templates
# Permission manager
% User manager

% Calegory manager

Namespace manager

Special

Namespace manager

Creating a namespace

@ @ g [ -
® oD e |8

g sl E5E 3

Namespace Pages & E£2%/5% % Elga -

& B8Elg” 55”3

7 ©s8 33 3 2

TS ogtE =
(Pages) 48 v v X X vV
Talk 46 v X X - — X
User 12 v X X X v
User_talk 1 v X X — - X
BlueSpice 6 v X X X v X
BlueSpice_talk 2 v X X - — X
File 8 X X X X X Vv

N
13
4

Rating

Recommenda

Read

X X X X X | X X Confrmation

tions

13
4

ki

Semantic
Med|

Ll x| L x| L x <
X| X X X/ X %X X%

FlaggedRevs

Export table

Actions

SO

To create a namespace:

1. Click the "Plus" icon at the top of the page. A dialog opens.
2. Enter the name for the new namespace and select the namespace options.

Creating a namespace

28.03.2024

Cancel Edit namespace

Namespace name: QM
Subpages
Content namespace
B CategoryCheck
D Secured page assignments
PageTemplates
D Visual editor
D Rating
D Recommendations
D Read Confirmation
Semantic MediaWiki

FlaggedRevs
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3. You can activate the following options:
1. Subpages: namespace can contain subpages (MediaWiki functionality)
2. Content namespace: needs to be checked if users will create wiki pages in this namespace
(MediaWiki functionality). See also mediawiki.org/wiki/Manual:ContentHandler.

3. The remaining options activate a number of extensions for the namespace: CategoryCheck, Secured
page assignments, PageTemplates, Visual editor, Rating, Recommendations, ReadConfirmation,
Semantic MediaWiki, Approval.

The corresponding talk namespace for the new namespace is automatically created. The ID of
each namespace is assigned automatically based on wiki settings and existing namespace IDs.

Editing and deleting a namespace

Editing a namespace: A namespace can be edited by clicking on the "wrench" icon in the table
row or above the table when a namespace is selected.

Names of talk namespaces or of system namespaces (File, MediaWiki) cannot be changed.
Deleting a namespace: Only custom (user created) namespaces can be deleted.

After clicking on the delete icon, a dialog with the delete options appears.

Cancel Remove namespace @

Are you sure that you want to delete this namespace? Deleting a namespace cannot be undone.
Pages in this namespace:

() Will be deleted

I/ RET Y

| J
.\/.'.".

ill be moved into "(Pages)"

o Will be moved into "(Pages)" with the suffix "(from Test)"

Deleting a namespace

Will be deleted: deletes the pages in this namespace together with the namespace
Will be moved into "(Pages)": moves the pages of this namespace into the main namespace

Will be moved into "(Pages)" with the suffix "(from [namespace namej)": moves and appends the pages
with "from [namespace]"

Talk namespaces are deleted with their corresponding namespace and cannot be deleted
separately.
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Related info

® Reference:BlueSpiceNamespaceManager
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With the Config manager, a wiki user with sysop rights can manage BlueSpice wiki-wide settings
in one place. In the navigation, it is located under G/oba/ navigations > Management > Config
manager.This link loads the page Speci/al:ConfigManager.

Layout

Filter options

All settings can be accessed through the following filter options:

® Feature: group by type of functionality the setting belongs to (search, administration...)
® Extension: group by extension name
® Ppackage: group by BlueSpice edition and services (BlueSpice free, BlueSpice pro, Matomo)

Spacial

Cantig.Manager

Feature

Feature

Extension @ ”BIUSSL' A
LPackage D Show link "About BlueSpice” in the main menu
1
Bo  Dataanalysis
v BlusSpiceAriclelnt
: Pelggalization Update interval in seconds:
] Export - 10 o

Book

config manager filter

All settings are available in any type of grouping. Changing the grouping type does not add or
remove setting options. It just groups them differently. After settings are adjusted, they can be
saved by clicking Save, or cancelled by clicking Reset.

Note: If a server administrator has configured a setting to no longer be writable, it will be
shown as greyed-out in the config manager. You will have to talk to your server administrator
about changing such a setting.

Searching for settings

A search bar is located above the list of settings. Type in a keyword such as "logo" to find the
corresponding setting. The search returns settings regardless of the currently selected group.

Note: The search field has to be empty if you want to see the filter menu instead of the
search.
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logo

BlueSpiceFoundation

Logo path:
fwi/skins/BlueSpiceCalummalresources/images/common/logo/bs3 logo.png

Config manager search box

Settings by extension

BlueSpiceFoundation

Updating logo and favicon

® Logo path: The logo image should be stored in the /images folder of your installation. If you store it in
the /skins folder of your BlueSpice installation, it could be overwritten with an upgrade.

To upload the logo directly in the wiki:

1. Upload the logo on the page £Extended file list (Special-ExtendedFilelist). This is a link under the G/oba/
actions navigation.

2. Search for the logo name in the extended file list.

3. Click on the thumbnail image of the logo. This opens the logo on a separate page.

Extended file list

Filter:

Page 1 of 1

Thumbnail Filename

LASERLINE Logo 2016.png
LASER
logo thumbnail image

4. Copy the relative logo path from the address bar.In a typical Wiki configuration, this path starts with
... .
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D a httpsi//nextminor.bluespice test.hw.local fw/nsfr_img_auth.php/6/68/LASERLINE_Logo_2016.png e = ﬁ

LASER: ::

We print it. You love it!

relative image path

5. Paste the logo path into the text field for the logo.

Extension ~
BlueSpiceFoundation 2

Skinning
D BlueSpiceAbout

Logo path:
[ ] BlueSpiceArticlelnfo

fwinsfr_img_auth.php/6/68/LASERLINE_Logo_2016.png
\:\ BlueSpiceAuthors Favicen path:

logo path

6. Click Save.

7. Refresh the page (Strg+F5).
If the uploaded logo is too large, you can add the following code snippet to the page MediaWiki:Common.
css. This automatically adjusts the image to the height of the main toolbar:

.bs-logo a {background-size: contain;}

Favicon path: The favicon image should be stored in the /images folder of your installation. If you store
it in the /skins folder of your BlueSpice installation, it could be overwritten with an upgrade. Favicon
images have the file extension ./co.

System

® Allowed file extensions: For security reasons, the types of files that users can upload are restricted.
Here, you can allow additional file formats. If a file format is blacklisted in the server configuration,
adding this file extension here will not allow this file type to be uploaded. See mediawiki.org/wiki/Manual:
Page_title for more info.

® Allowed image extensions: The standard web image types are listed here. In general, you want to
restrict image uploads to web images. See developer.mozilla.org/en-US/docs/Web/Media/Formats
/Image_types for more on browser-supported image types.

BlueSpiceAbout

® Show link "About BlueSpice" in the main menu: Shows or hides the link to the page AboutBlueSpice
in the main navigation.
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= 4

@& Main page
All pages
Recent changes
Support
Timeling

d3 Blog

© About BlueSpice

main navigation

BlueSpiceArticlelnfo

BlueSpiceArticlelnfo, together with B/lueSpiceAuthors, BlueSpiceReaders, and
BlueSpiceExtendedSearch is part of the Page information in the quality management tools.

® Update interval in seconds: Sets the refresh rate for the "Last edit" value. By default, this date is
updated every 10 seconds via JavaScript.

- C & g o0 0 s o B i
BlueSpice 3 a Q- 60- d
B 3 o
e DIy

e ipbipihitci okt tios » Page information

' Lastedit 27 secori s ago L

'Last editor.  Testuser
Number of views: 2

Rermindear

' Teutusar (Original suthor) ¢ Expiry

iy < RHayviow
Templates used ongiage ' ------ Eann

| No templates used i o 1

Categories

o, _'._misation
article info

BlueSpiceAuthors

BlueSpiceAuthors, together with BlueSpiceArticle/nfo and BlueSpiceReaders, is part of the Page
information in the quality management tools.

® Display authors: Show or hide authors on the page information page.
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- C & e/ encemebluspioncom . * 80

Lastes® 2
Last wdier 7,

e T Authors of this page

ﬂ“ - @ Testuser (Original author|
@ Testuser (Editor)

page authors in page information

BlueSpiceAvatars

An avatar image is automatically generated if the user does not upload a
profile picture or if the user decides to create an avatar image in the
preferences.

® Generator M I_

O InstantAvatar: Generates an avatar image based on using the initials of the
Real name or the Username

. . InstantAvatar
O Identicon: Generates an avatar image based on parts of the user's IP
address.
User image:
Change profile picture ':: __,:‘
Change profile picture Picture upload
Picture from wiki or picture URL
Auto generate avatar
Identicon
BlueSpiceBookshelf

® Show book chapter pager after content: Displays previous/next book page navigation at the end of
each book page. (1)

® Show book chapter pager before content: Displays previous/next book page navigation at the
beginning of each book page. (2)
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|

Login and preferences

(D Last edited 3 months age by MLR # Unwatch @ No status information

Login

To work with your BlueSpice wiki, you need to log in. Click on the login button in the top right corner of the screen.

In the following window, enter your user name and password. Click Log in and you're ready to go.

Login

2

Book navigation

® Use the display title from book source on article: Shows the title from the book navigation as page
title instead of the page name.

7 N
2.2. Privacy center

General Books

User manual (published)

» 1. Getting started Contents

~ 2. Personalization
21 User preferences 1 About the Privacy center
2.2_ Privacy center 2 Cookie consent

3 Privacy Center
» 3. Concepts R
3.1 Anonymization

» 4. Working with pages

32 Delete vanr acconnt

book display title

Note: If the page additionally contains a {{DISPLAYTITLE}} tag, the display title of the page
is shown instead of the book title.

® Prepend article table of contents and headlines with book numberation
® Supress namespace prefix of book articles in output
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BlueSpiceChecklist

® Mark checklist changes as minor edit: If this setting is active, changes to a checklist (for example,
checking a checkbox) in view mode are logged as minor edits. If this setting is inactive, a change to the
checklist is recorded as a regular version in the page history.

e (cur|prev) ® 12:01, 2019 December 5 I Mlink-rodrigue (talk | contribs | block] m .

(2,820 bytes) (+9) . . (Unchecked checkbox #1) (rollback & edits | undo) (Tag: Checklist change)

minor edit

BlueSpiceExtendedSearch

® External file paths: External locations to scan for and index files from. These locations are entered in
key/value pairs of Physical path and URL prefix.
O Physical path.: Storage path. For mounted drives, for example: X:|Documents
O URL prefix: All files indexed from the indexed physical location are prefixed in the search results. It
should be used if files are available from a web server. By default, the URL prefix is set to the same
value as Physical path.

Examples for external file paths

Example file Phys. Path URL Prefix Link in results list
file:/1/S:/ file:///S:/Sales/Info/glossary.pdf
https://sharepoint https://sharepoint/Sales/

/Sales/
documents/Sales/Info/glossary.
S:\Sales\Iinfo\glossaryy.pdf |S:\ documents/ pdf
https://intranet https://intranet/showdocsinline.
/showdocs aspx?

inline.aspx?path=  |path=/Sales/Info/glossary.pdf

/var/www/bluespice/w

e /var/www/bluespice https://wiki.company.local/w
B w/ /mounted_
share/Sales/Info/glossary.
J finfo/g y mounted_share/ share/Sales/Info/glossary.pdf

pdf

® Use simple autocomplete: forces a more compact autocomplete (1-column Sales thumbnail preview).
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Q  Configy ()
Configure search
Configuration
Getting started - Login and configuration
Robot Configuration
Create and configure articles
ExtendedSearch configuration
Setup:Installation Manual/System Configuration/Apache Tomcat

© Create page "Configu"

Q Search full text

compact autocomplete

Q  Configyl ]
Configure search © Create page "Configu"

Q Search full text
Configuration
Getting started - Login and configuration
Robot Configuration
Create and configure arlicles
ExtendedSearch configuration

Setup:Installation Manual/System
Confi...Configu...cat

VisualEditor configuration

Salesautocompletey

® Automatically set language filter: This setting applies to multi-languageSaleslt returns seyarch
results for a user only in the user's language. Users can set their language in their preferences.

® Exclude patterns: Files at external file locations can be exluded from search based on regular
expression patterns.

BlueSpiceExtendedStatistics
® Exclude these users: Some user groups, like WikiSysop can skew the statistics, for example the

statistics for search queries or because they complete automated maintenance tasks. These types of
user groups can be excluded from the statistical results.

® Maximum number of interval steps: Sets the size of the x-axis for the results. For a few days, select
the interval Day or Calendar Week, for periods over one year, select Year or Month. If you do not get any
results for your query, try to adjust the interval accordingly.

BlueSpicelnsertCategory

® |nsert category with its parents
® Set page categories as default in upload dialog

BlueSpicensertLink

® Allow unmapped links
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® Allowed locations for external files
O Filesystem prefix
O Web accessible prefix:

BlueSpicePageTemplates

® Force target namespace:
® Hide default templates: Hides the default £mpty page template.

BlueSpicePermissionManager

® Backup limit: Sets the number of backups for the permissions manager. Each time the page Spec/a/:
PermissionManager is saved, a backup is created. If the backup limit is set to 5, the last five versions of
the permissions configuration are saved as backups.

BlueSpiceRSSFeeder

® URL whitelist: RSS feeds need to be whitelisted here by an administrator before they can be displayed
in a wiki page.

® Maximum number of allowed redirects: If there are URL redirects for any of the whitelisted URLs,
the number of redirects needs to be adjusted (usually to 1 or 2).

Administration

URL whitelist

https://blog.bluespice.com/feed/ X|| https://blog.hallowelt comifeed/ X

Maximum number of allowed redirects

— 0 +

RSS Feed settings

BlueSpiceReaders

® Number of readers to display: Sets the number of readers that are displayed on the Page
information in the Quality management tools.
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Page information
Here you find information related to the page. You can check its quality and up-to-dateness and see how it relates to other pages in the wiki
Last edit: one manth age

Last editor: Rodrigue
Number of views: 13315

Templates used on page Authors of this page

BSExtensioninfobox
Wl WikiSysop (Original author)
Similar pages

BlueSpiceTagCloud BlueSpicelnsertFile BlueSpiceCategoryManager  Insertimage @ Mlink-rodrigue (Editor)

Extension/VisualEditor SeniceCenter BlueSpiceTagSearch BlueSpicelnsertlink = Pastelmage

Categories @ Fbaeckmann (Editor)

Categories
Lsireta (Editor)
BlueSpice free  Extension

Readéers of this page RH  RichardHeigl (Editor)

Wi WikiSysop m' P technik (Editor)

LukasHoenig @ IdaK (Editor)

(=] FlorianFuessl Angelika (Editor)

page readers

BlueSpiceSaferEdit

is editing the page.

Admin manual

Interval for lookup for concurrent editings: Sets the time in seconds for checking if another person

® Show name of current editor: Shows or hides the name of the user who is currently editing the page.

BlueSpiceUEModuleBookPDF

® Table of Contents
O Only article titles (indent by grade): Only shows the article titles in the main contents table of the

PDF.

Table of contents

LT T LT T OSSR 3
2 Wiki pages Model ... 4
3 USEE MRS coieeiiie et e e e s e e e s e em s e e e e e e s e e e e ern e e e nrn e enne s 7
8 o T o 3 =T T T T 15
3.2 PErMISSION MENEGET wuvuuassserermsssmmsmnmmssnmmmms s 18

e - T = o = 24
4 Namespace manager

PDF table of contents without article TOCs

O Embed article TOCs (No indent of article titles): Shows the table of contents for each article in the
main contents table of the PDF.
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Table of contents

1 INEFOAUETION weveeiieceeee e ereeenmeese e mess e s meen e e emsas smmnesrs e e eaeaesameemnessmmnesnseneananrnne 5
2 Wiki pages Model ..o e e e 6
1 The pages Modell ... e s a s e e 6

= T L= T o= P 6
2.1 Special PAgE . e e e 6

2.2 Content PAgEe . s e e s s 7

2.3 WiKi PAOE .« oeiie et e e e 7

2.4 CAtegory PAOS wicesueerosrsrrsinsssesimssnssrssssassssans sassssssssssssssssssnsssssssnsssaes 9

2.5 File f image (description) PAOE vvceeeieieesrereesesssnmmrans s ssnsnenes e ens 3

3 USE TIGNES 1urtieiieieeieessas e s e caes e esneee s s e e s amsne e e s nn e e e a e eannges enmne e enn e e ann b 9
3.1 GrouUp MABMEGET . eeieeiieiieruernsanernsan s sasieeam et iesanaaneran st ranassiranassarrananes 17
1 Accessing the group Manager ... 17

2 FUNCHIONAIIEY toivieeeiieiscsseeeesssseesssss e s smsas e snsas e s e ssnanaes samnsaesne e ennne s eanes 18

3 Assigning roles and USErs tO QroUPS ..vcvvecerrereeeeseniensrreseesssssssnnsssssesnsnneee 18

Embed article TOCs

BlueSpiceUEModuleHTML

® Hide namespace prefix in PDF: If activated, the namespace is shown in the HTML main heading.

Note: If the page contains a "displaytitle" tag in the page source, the page display title is
shown and this setting has no effect.

BlueSpiceUEModulePDF

® Hide namespace prefix in PDF: If activated, the namespace is shown in the PDF main heading for a
page.

Manual: Zxtension/BlueSpiceGroupManager
Contents

1 Accessing the gQroup MENA0ET ... e s
2 Funclionality ...ccooemvnviiniii e
3 Assigning roles and USErs £0 groUPS ..o s s
4 GiEEEY D creoosomooseeoosem oo e e AT

Pl B

namespace in heading

Note: If the page contains a "displaytitle" tag in the page source, the page display title is
shown and this setting has no effect.
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BlueSpiceUniversalExport
® Metadata (standard, JSON): Additional data to be passed to the rendering template in JSON format.
This data can be used in the export template. The template itself is maintened server-side.

Metadata (override, JSON): Allows overriding standard data sent to the rendering template in JSON
format. Values that are set by default can be overriden with this option.

BlueSpiceVisualEditorConnector

® Enable VisualEditor for BlueSpice extensions
® Configuration variable to use a simplified save process
® Upload type

O Original (Here a confirmation of the rights of use/upload is obtained, file name and namespace of
the file can be changed, a category can be assigned and a description of the file MUST be given).
Simple (No confirmation of required rights is obtained here, the name and namespace of the file can
be changed, a description and a category can be assigned, but does not have to be specified)
One click (No confirmation about required rights is obtained here, the image cannot be renamed and

no category can be assigned. Only the namespace can, but does not have to be adjusted before
uploading)

@]

BlueSpiceWholsOnline

® Time in seconds until a user is marked as offline: The system checks every x seconds if a user
logged out and no longer displayed as online. This can be less frequent than the update inteval for
newly logged-in users.

® Update interval in seconds: The system checks every x seconds for users.

BlueSpiceExpiry
Show watermark for expired pages in PDF: Shows the watermark for expired pages in PDFs.
Show watermark for expired pages in print version: Shows the watermark for expired pages when
a page is printed.

°

Show watermark for expired pages: Shows a watermark on the page itself.

The wiki is the platform to dynamically develop management processes and communicate quickly in the enterprise

Example Pages

Here are some example pages for quality management articles

« Introduction of a QM System

* Quality Assurance (using the PDGA method)
« Corrective Actions (process description)

« Preparing an Offer (process description)

The compilation of the individual articles into an online manual takes place with the Book Manager

Attachments

watermark
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BlueSpiceReview

® Only the owner of a review can change it: If this is unchecked, any user with edit rights can update
a workflow.

BlueSpiceReviewExtended

® Workflow will be added to page history: This enables that workflow votes are listed under the page
history with the corresponding version.

e (cur|prev) ® 1500, 17 September 2019 Fbaeckmann (talk | contribs | block) m . . (802 bytes) (+5) . . (Text replacement -

"ledition=Blue Spice |active" to "edition=BlueSpice free |active")
1. @ Miink | 14:22, 8 December 2019 | Type: Flagging | "Rodrigue: first reviewer = Miink: Everything is correct.”

2. @ Helpdesk | 14:47, 9 December 2019 | Type: Flagging | "Rodrigue: all content = Helpdesk: Info about configuration is incorrect. Get with
John from It. He should have the latest info."

[Reviewed: 14:22, 9 December 2019 | Mlink ]

workflow log entries in page history

BlueSpiceFlaggedRevsConnector

Export

The export settings affect how the pages of a book are generated in the PDF export.

® Bookshelf: List accepted revisions log: Shows a log of stable page versions of pages in the PDF and
when these pages were put into accepted status. If editors did not provide a comment when accepting
the page, the Stabl/e commentfield for a revision is empty.

Stable date Page Stable comment
18.11.2019 Permission matrix

18.11.2019 Permission matrix

15.11.2019 Wiki pages model

14.11.2019 Permission manager

14.11.2019 Group manager

accepted revisions log

® Bookshelf: List pages without stable revision: Displays a list of PDF pages at the beginning of the
PDF that only exist as a first draft and have no released version.

Not stable pages

QM:Checklists

Pages without acceptance feature
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® Bookshelf: List pages without FlaggedRevs: Displays a list of PDF pages that do not have a release
mechanism at the beginning of the PDF.

Mot FlaggedRevs namespace

Introduction
wiki pages model
User rights

Group manager

Pages with no FlaggedRevs feature.

® UEModulePDF: Show FlaggedRevs info below main heading: Prints the latest revision dates (last
acceptance and last edit date) below the heading.

Introduction

Stable: 06.12.2019 - 12:00 / Revision: 06.12.2019 - 11:43

FlaggedRevs info below heading

Quality assurance

® Automatically set the page to stable, when the workflow was finished successfully: The
workflow ends with setting the page status to stable. (this setting is available until version 3.1)
Automatically delete the workflow, when a page was marked as stable: The workflow is deleted.
Show unstable pages for following groups: If the group useris removed from the
BlueSpiceFlaggedRevs configuration, users in this group will not be able to see draft versions when they
are added as reviewers in a review process. When the group user is removed, only sysop and reviewer
users can access drafts. If you want other groups, for example editor, to see draft versions, you need to
add them to the configuration. If no user groups are specified in the configuration field, not even
reviewers and sysops users will see a visual status indication of a page. They will have access to drafts
through the revision history for the page instead.

Searching and Navigation

® Indexing only stable versions: Draft versions are excluded from the search results. If a page does not

have a stable version, it is not shown as a search result.
BlueSpiceSocialBlog

® Use teaser text for blog entries in the timeline: When you create a blog entry, you can create a
teaser text for it by clicking the cogwheel symbol in the blog entry form. If this setting is active, the
teaser text will be shown on the page Spec/a/:Timeline instead of the first part of the content.
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Title
1SO 7010 Symbole

Content

“

(Y Please makes sure to adhere to the ISO 2010 graphics standards& when using
& symbols in your manuals.

We still see a lot of outdated images throughout the company and will flag documents
as expired if they contain the wrong images.

ISO 7010
M002 For questions, please contact your documentation team. Thank you!

Teaser

Pages in violation of ISO 2010 graphics standards will be expired |

Main Page x

£ cancel m

blog teaser text

BlueSpiceSocialTopics

® Automatically create all discussion pages. If a user creates the first discussion topic for a page
using the link in the page footer of a wiki page, the needed discussion page is automatically created
first.

Attachments +

Discussions +

create discussion topic

A message "This discussion page was created automatically" is inserted on the discussion page.

Sandbox

This discussion page was created automatically.

New Topic
# Recommend (0) M Unwatch

automatically created discussion page

28.03.2024 This document was created with BlueSpice Page 46 of 84


https://bs3-en.wiki.bluespice.com/wiki/File:Manual:configmanager-blogteaser.png
https://bs3-en.wiki.bluespice.com/wiki/File:Manual:configmanager-socialtopics-create.png
https://bs3-en.wiki.bluespice.com/wiki/File:Manual:configmanager-socialtopics.png

B|UeSpr6 Admin manual

If this setting is deactivated, the user is directed to the "Create page" default page first

BlueSpiceMatomoConnector

® Site ID: Matomo ID of the wiki. You can find the site ID as a url parameter in the browser address bar
when you are logged into Matomo.

M
(W8]

date=last7&p
matomo site ID

Base url: The url to your Matomo installation.
Show opt-out link in footer: Displays a link in your wiki footer, usually named Analysis service.

Privacy policy Imprint Terms of use Change cookie consent Analysis service

footer links
On the Analysis service page, there is a checkbox that allows a user to opt-out from being tracked for
analysis purposes.

You may choose to prevent this website from aggregating and analyzing the actions vou take
here. Doing so will protect vour privacy, but will also prevent the owner from learning from
your actions and creating a better experience for you and other users.

You are not opted out. Uncheck this box to opt-out.

Matomo opt-out checkbox

Related info

® Reference:ConfigManager
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6 Interwiki links

Interwiki links are shortcodes for linking to other wikis. The extension InterWikiLinks allows
creating abbreviations for various external wikis. The full URL only needs to be known when the
interwiki link is defined and not every time it is used.

Contents

1 INEErWiKi INKS MaNAGEE ittt e e r e e e r e e e e et e e e e e e et e e e ae 49
2 INEEIWIKI TINK SYNE@X ittt e e e e r e e e e e e e e et n e e et e e et e e et e e aans 49
3 Using interwiki INKS ON @ DA wuuiiiiiiiiiiiiiiii et e e e e e et e e e e e et e e et e e aaes 50
4 Special use case: MUILINGUATISIM ... 50
I U= oY =T BT o) (o S TP 51
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Interwiki links are managed from the page Spec/a/./nterwikilinks. It can be loaded from the
navigation item G/oba/ actions > Management > [nterwiki links.

BlueSpice 2

Global actions
B Al templates

W Book Manager

=B Expiry

[ Extended file list
2l Extended statistics
N RSS feeder

¢ Ratings

# Recommendations
™ Reminder

@ Review

& Special pages

& Upload file

¥ Walchiist

® WikiExplorer

Management
@ About BlueSpice

B Assignment management

% calegory manager

%\ Config Manager

SpecialPages: InterWikiLinks

Interwiki links

Prefix

acronym
advogato
andv

2find

cache
commons

de

dictionary
docbook

doi
drumcorpswiki

dwiwiki

Interwiki links manager

URL

hitp:/Awwwacronymfinder.com/~/ssarch/a.

hitp: /v advogato.org/51

hitp: /A aniv.org/abs/$1

hitp://c2.com/cgilwiki?FindPagesvalue=51

itg:fhwvve google comisearch?q=cache:$

https:licommons wikimedia org/wiki/$1

https:/ide wiki bluespice com/wikif$1

hitp:fhwww.dict org/bin/Dict?Database="&F

hitp:/Awiki.docbook org/S

http://dx doi.org/S 1

hitp: A drumcorpswiki.com/S 1

ite:fhwv suberic.net/cgi-bin/dwiiwiki.cgi?

While all users with edit permissions can see this page, a user needs administrative rights to edit

the interwiki links:

Interwiki link syntax

Admins can create and delete Interwikilinks with the Interwiki links manager. Existing links can be
edited by clicking the "wrench" icon when the link is selected or deleted by clicking the "X"

button.

The syntax for interwiki links is:

http://URL_OF THE WIKI/$1

$1 is the placeholder for the article title of the other wiki.
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Cancel Edit interwiki link m

Prefix: advogato

URL:  http /lwww advogato org/$1

Using interwiki links on a page

In edit mode, links to other wikis are added just like links to local wiki pages, but with the
interwiki prefix at the beginning.

For example:

The URL to the Wikipedia article "Tree house" is:
https://en.wikipedia.org/wiki/Tree house

Wikipedia is a default entry in the Interwiki link manager:

prefix: wikipedia, url: https://en.wikipedia.org/wiki/$1

As a result, a link to any wikipedia page can be inserted by using the wikipedia prefix.

[[wikipedia:Tree house|Wikipedia article about tree houses]]

Special use case: multilingualism

If you want to maintain multiple language versions of your wiki on separate wikis, you can use
interwiki links to cross-reference related pages.

With BlueSpice, flag symbols are automatically inserted when the interwiki links with language
abbreviations are set.

Linking the language versions:

1. Create interwiki links for the required languages and configure them in the /nterwiki link manager (see
above) of all language sites. The prefix must always be an ISO-3166 country code, e.g. de, en, fr.
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[[en:{{FULLPAGENAME}}]]
[[de:Baum]]

The result of setting the first link is that the English flag will be shown in the language selection
of the page header toolbar. This is not necessary and can also be omitted. The second link

connects the page with the related german page "Baum" in the German wiki and generates the
German flag as a switch in the header toolbar:

=

This version is accepted.

To view a list of all pages on a wiki that don't have interwiki links, an administator can review the
page Special-Withoutinterwiki.

Related info

® Reference:InterWikiLinks
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7 Page templates

A page template applies a predefined content structure and layout to new pages. That way,
certain page types can be applied during page creation to produce consistent sets of related

pages.

Contents

1 When to USe Page temMPIates ... 53
1.1 Characteristics 0f @ Page temMPIate ... 53
2 Creating @ page template ..o 53
7 A I =Y '8 o] =Y (= 1 1= (o £ 54
3 USING PAgE LEMIPIATES ooeiiiiiii e e 54
@0 Y o T T = o o TP 55
S U= oY = To [N oo T PSPPSR 55
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MediaWiki

When to use page templates

Page templates are useful for frequently used content formats such as meeting minutes,
reference pages, product descriptions, or short manuals.

When a page is created with a page template, the page becomes "detached" from the original
page template. This means that subsequent changes to the template will not affect pages that
have originally been created with that page template. This distinguishes page templates from

regular templates.

Characteristics of a page template

can be created by administrators

can only be used for new pages

based on templates in the 7empl/ate namespaces
can be limited to certain namespaces
substitution of variables is possible

can integrate with the extension Page Forms

Creating a page template

Administrators can create new page templates, as well as edit and remove existing ones in the
Page templates manager, located under G/oba/ actions.

BlueSpice a - SO

MediaWiki

4

Special

@ Review

Page templates administration

® WikiExplorer

E Alltemplates
Export table

Management . )
D Label Description Namespace Template Actions

@ About BlueSpice l_‘ Organisation profile Create and document .. (Pages) Template:Organisatio.

9, Config Manager

Page |1 of 1

G Displaying 1-1of 1

B Group manager
S Interwiki links
T Namespace-CSS Manager

Namespace manager

ssighment management
Page templates

U Privacy policy About BlueSpice Disclaimers Me W
ser manager

Analysis service nantic MediaWik [
% Category manager

Page template manager
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Note: Every page template depends on an actual page in the namespace Template. This
template must exist before creating a page template.

A new page template can be created by clicking the "Plus" button above the template list.

Template fields

When creating or editing a page template, the following information needs to be provided before
the page template can be saved:

® Name - the name of the page template

® Description - a short description of the page template

® Namespace - a list of the namespace where the template is active. If the template should be available
on all pages, select (a//) from the list.

® Template - page in the 7emp/ate namespace from which to pull the content.

Cancel Add template m

Template name:  Refersnce page

Description:  Create a new reference page.

Namespace: | Reference x

Template: Template:ReferencePage

Creating a page template

Using page templates

A list of available templates appears when a user creates a new page. It is usually shown below
the "Empty page" default template. Selecting one of these page templates will create the new
page that is pre-filled with the content from the actual template page.

There are two important settings:

® Assigning namespaces (in the page templates administration): Page templates can be linked to
specific namespaces. If a namespace is not added here, the template will not be displayed in that
namespace.

® Namespace manager: The PageTemplates option for a namespace must be activated in the
Namespace manager so that the associated templates are automatically displayed when a new page is
created in that namespace (e.qg., if the "+" button is used to create the page).

28.03.2024 This document was created with BlueSpice Page 54 of 84


https://bs3-en.wiki.bluespice.comhttps://en.wiki.bluespice.com/wiki/File:PageTemplates2.png

BlueSpice

MediaWiki

BlueSpice

MediaWiki

4

N

Global actions

o
<
w
[
al

Special pages
Upload file
Watchlist

Book Manager
Extended statistics
RSS feeder
Extended file list

Ratings

N Recommendations

@
(5]
E]

Selecting a page template

Reminder
Expiry
Review
WikiExplorer

All templates

Admin manual

Page

New page test

This page doesn't exist yet. You can create a new page. If you don't want to do that, click the back button of your browser
to return to the last page visited.

You can choose one of the following templates:

[ Empty page
Start with an empty page.

(Pages)

[2 Organisation profile
Create and document a profile of a customer's organisation

Privacy policy About BlueSpice Disclaimers MediaWik O Bluespi

Analysis service semantic Mediaw

SO

A list of available templates to choose from is displayed below the default "Blank Page" template
when a user creates a new page.

Configuration

In the Config manager, you can change the following settings:

® Force target namespace:

® Hide default templates: Hides the default £mpty page template.

Related info
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8 Privacy admin

BlueSpicePrivacy is an extension that enables users to control the way their data is collected
and used by the wiki. Users interact with this extension through the Privacy center page, which is
accessible by clicking Privacy center in the user menu.
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Cookie consent

Users are presented with a prompt to accept the cookies that the wiki collects. This prompt
appears when a user visits the wiki for the first time or after deleting the browser cookies.

p—
This sits uses cookies to improve user experience > Cookie consent settings [.T22 8 W

Cookie consent

Here, users have the option to accept all cookies or to manage each group of cookies separately.
This is done by opening Cookie consent settings and then using the toggle-switches in the
prompt. There are different types of cookies, based on the function they perform:

® Necessary cookies: Cookies that are needed for the user to be able to use the wiki (cookies for
keeping session information, user ID data, and so on).

® Convenience cookies: Cookies that provide a more comfortable wiki experience (saving the state of
components of the interface, some user preferences, and more)

® Matomo (visible only if the necessary plugin is installed and activated): Cookies that are used for site
analytics.

By default, accepting at least the necessary cookies is mandatory before using the wiki for the
first time.

Cookie settings can be changed afterwards at any point by clicking on "Change cookie consent"
in the wiki footer links or on the page Special:PrivacyCenter .

Privacy Center

The privacy center is the hub for a user's privacy settings. It is located in the profile menu (by
clicking on user image in the top right corner) or by navigating directly to the page Special:
PrivacyCenter .
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# Main page Privacy center

[ Alaricles
© Recent changes
[ Timeline

i account, by replacing all occurrences of your username with a new usemame

@ Blog

New username e i
Testing anon: Request anonymization Reminders
[ Functions

@ Sandbox Delete your account ) Tt
You can completely delete your account from the wiki, along with all traces of your username

Admin dashboard

About BlueSpice 3 Comment (optional)
[ Road Log out

@ Upgr: jueSpice Transparency
View and export al the data wiki has collected on you

Show all data
X, ur dat

cy policy agreement settings
[ 1 assept the privacy policy of this site 0]

Change cookie consent

Warten auf endemo bluespice com.

Privacy center

This special page consists of a number of "modules". Each module performs a privacy-related
function.

Anonymization

In this section, users can anonymize their account on the wiki. This means that users can change
their username on the wiki. The new username appears wherever the username is used,
including comments, page histories and logs. All traces of previous user information including
profile information and profile data is removed or renamed.

To anonymize their account, users pick the new username (a random anonymized username is
offered by default) and click "Anonymize my account". After confirmation, the process of
anonymization starts, and the user receives a notification upon completion.

Important! Changes made in the Privacy center, for example anonymization, can take up to
24 hours to be effective (until the cache expires).

Delete your account

Users can delete all traces of their account from the wiki by clicking the "Delete your account”
button. After confirmation, the user account is deleted. In case there is an error in the process,
users will be notified of the failed deletion process.

By deleting their account, users will remove all references to their user account anywhere on the
wiki. All of the user's contributions are then attributed to "Deleted user", which will appear
instead of the original username.
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Transparency
Close View your data
Mentions in content Working data Personal data Action data

15:36, 15 November 2017:WikiSysop automatically marked revision 1330 of page Form:QM-Document patrolled
08:59, 22 September 2017:WikiSysop automatically marked revision 1329 of page Category:QM-Document patrolled
0743, 1 August 2017:WikiSysop automatically marked revision 1328 of page MediaWiki:Sidebar patrolled

10:39, 31 July 2017:WikiSysop automatically marked revision 1327 of page First Steps patrolled

13:54, & April 2017:WikiSysop automatically marked revision 1323 of page BlueSpice patrolled

13:54, & April 2017:WikiSysop reviewed a version of BlueSpice

13:54, 6 April 2017:WikiSysop WikiSysop created a review to page "<a href="/wiki/BlueSpice” title="BluaSpice” data-bs-
title="BlusSpice"=BlueSpice</as"

11:45, 10 January 2017-WikiSysop uploaded File:Moving Flowchart drawio.png

11:13, 25 November 2016:WikiSysop has removed the namespace Teamwork

11:13, 25 November 2016:WikiSysop has removed the namespace Teamwork_Diskussion

11:12, 25 November 2016:WikiSysop deleted page Special-Badtitle/NS3004:Einfiihrung in das Qualitatsmanagemeant
10:07, 22 November 2016:WikiSysop automatically marked revision 1308 of page Knowledgebase patrolled
10:28, 21 November 2016:WikiSysop has changed the permissions of the group restrictedsysop

10:28, 21 November 2016:WikiSysop has changed the permissions of the group sysop

08:36, 21 November 2016:WikiSysop deleted page MediaWViki

08:36, 21 November 2016:WikiSysop deleted page Pastelmage

08:36, 21 November 2016:WikiSysop deleted page RatedComments

08:36, 21 November 2016:WikiSysop deleted page Reminder

Admin manual

This module allows users to view and export all data the wiki has collected about them. To only
view the data, without exporting it, a user can click on the button Show a// data. This opens a
dialog containing all of the user's data. The data is grouped by:

Mentions in content: Snippets of the page content where the user's name is mentioned.

Working data: Data from extensions - reminders, page assignments, etc.
Personal data: Profile data, personal information and the user's status on the wiki.

Action data: Log data for users actions - edits, page deletions, page moves and administrative actions.

To export the data, the user selects the groups to export and the export format (HTML or CSV).
After clicking Export data, the user can download the compiled file.

Privacy policy consent

In this section, users can change their consent to the wiki's privacy policy. Further options may
appear based on a specific wiki configuration. Users can also change their cookies consent (as
described above).
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Requesting actions

Privacy center

Cwverview of your privacy settings

Anonymization
You can anonymize your account, by replacing all occurrences of your username with a new username

New username

anon74s6 Anonymize my account

Delete your account
Yo Capcerrpletely delete your account from the wiki, along with all traces of your username

Delete your account

Transparency
View and export all the data wiki has collected on you

Show all data
Export your data
Types of data Export format
Personal data (e.0. email, name, profile info etc.) o HTML
Working data (2.g. Reminder, Assignments etc) ':3' CSW

Log data (e.g. contribution history, administrative actions etc.)

Mentions in content (e.g. articles, timeline entities, comments etc)
Export data
Privacy policy consent
View and change your privacy policy agreement settings
D | accept the privacy policy of this site @

Change cockie consent

The wiki can be configured so that users are not allowed to directly execute certain privacy-
related actions. They need to request that operation first.

Requesting actions applies to:

® Anonymization
® Delete your account

Requests can be enabled for the wiki by setting $bsgPrivacyEnableRequests = true; in
LocalSettings.php
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Once enabled, users will be presented with a request form in the affected sections. In this form,
users can click Request anonymization and Request account deletion respectively. For account
deletion, users can enter an optional comment explaining the reason for the request.

All submitted requests are sent to wiki admins for review.

After submitting the request, a user sees a Request penaing notice in the Privacy center. If the
request is denied, the user is notified with a comment from the wiki administrator. If the user's
request is approved, the user also receives a notification.

Reviewing user requests

BlueSpices) 50

v

Global actions. Privacy admin
& Special pages
& Upload fie

¥ Watchlist

W Book Manager Timestamp

sl Extended statistics WidSysop  anonymization 1659, 27 February 2019 (today) New usermame: an ve
N RSS feeder WidSysop  detetion 17:00, 27 February 2019 (today) Please delete my account ve
[l Extended file st

Page 1 of1 Displaying 1-2012

Privacy policy consent overview
Oveni e of consent of all user

User

COX X X X X X X X X X X X X X X X &

Angie
AnneBonny

B Alltemplates ot
Management BSMaintenance
@ About BlueSpice Emmakeuner
N\ Config Manager Fbaeckmann

Jronrad

£ Group manager

% Interwiki links Jochen Schreiber

KarlHeinzSehreiber
Mary Read

Puith
RichardHeig!
Riubani

Rvogel
‘SavineGuertier

Schnaks

Wiki admins (users with "admin" role) can access the Privacy Admin page located in G/oba/
actions > Management or by navigating to Special:PrivacyAdmin .

This pages lists the submitted requests. Administrators can review and approve or deny them.

In addition, administrators can see the status of the Privacy policy consent for every user on the
wiki on this page.

Related info

® Reference:BlueSpicePrivacy
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9 Other admin pages

Contents
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Management pages

The most important pages for administrators are listed as navigation links under G/oba/ actions >
Management. Some pages that are linked from here can also be viewed and/or edited by users
with edit rights:

Page and access by role sysop editor
About BlueSpice set visibility view
Assignment management edit edit
Category manager edit edit
Config manager edit -
Group manager edit -
Interwiki links edit view
Namespace manager edit view
Namespace-CSS manager edit -
Page templates edit -
Permission manager edit -
Privacy admin edit -
Quality management overview edit -
User manager edit

Other admin pages

While most pages on Spec/al:SpecialPages are available for users with edit rights, the following
pages are only accessible to users in the group sysop.

Unwatched pages

This page provides a list of pages that are not on the watchlist of any wiki users. This is helpful in
combination with other quality management tools. An administrator can quickly find pages that
might be neglected by the user community. By clicking on the page link, the administrator can
then review the quality of the document.

Replace text

The special page Special:ReplaceText allows an administrator to perform a find-and-replace
action across wiki pages. It is a MediaWiki extension and, therefore, documented at mediawiki.org
/wiki/Extension:Replace Text.

You can read a good summary of this feature on the BlueSpice blog: Replace Text - Search and
replace in your wiki.
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To replace one text string with another across all regular pages on this wiki, enter the two pieces of text here and then hit "Continue”. You will

then be shown a list of pages that contain the search text, and you can choose the ones in which you want to replace it. Your name will appear

in page histories as the user responsible for any changes.

Original text: BlueSpice for MediaWiki

BlueSpice MediaWiki

Replacement text:

Use regular expressions

(Example: values of "a(.")c" for "Original text:" and "acS1" for "Replacement text:" would replace "abc" with "ach")

Search in namespaces:

# (Main) Talk File File talk Help
User User talk MediaWiki MediaWiki talk ¥ Category
BlueSpice BlueSpice talk Template Template talk Property
Type Type talk Widget Widget talk Book
Form Form talk Module Module talk Gadget
Concept Concept talk Blog Blog talk Gadget definition
QM QM Talk Portal Portal Diskussion
GuidedEditing GuidedEditing Diskussion Staff Staff Diskussion
RatedComments RatedComments Diskussion Protocol Protocol Talk

Optional filters:

Replace only in category:

Replace only in pages with the prefix:

¥ Replace text in page contents
Replace text in page titles, when possible

| Continue |

Page tools

Change content model of a page

Check: | All || None |

Help talk

Category talk
Property talk

Book talk

Gadget talk

Gadget definition talk

In general, wiki pages use the content model wikitext. But MediaWiki also uses some other
content models. Core content models are css, javscript, json, text and wikitext. This page allows

to change the content model of existing pages.

Documentation: mediawiki.org/wiki/Manual:ContentHandler.

Import pages

An administrator can import an xml file that was previously exported from another wiki. The xml
file should contain no more than 100 wiki pages to avoid connection and timeout issues.
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— Upload XML data

Please export the file from the source wiki using the export utility. Save it to your computer and upload it here.

Filename:| purchsuchen... | Keine Datei ausgewahit.

Interwiki prefix |

D Assign edits to local users where the named user exists locally
Comment:

@® Import to default locations

O Import to a namespace: | (Main) ~]

O Import as subpages of the following page:

Upload file

Documentation: mediawiki.org/wiki/Manual:Importing XML _dumps
Mass delete

The page Special:Nuke can be used to mass-delete recent pages. The pages to be deleted can be
selected by various criteria. Like individually deleted pages, the mass-deleted pages are still in
the database and administrators can restore them afterwards.

The search for pages that should be deleted is limited to recentely changed pages. By default,
these are pages changed or added in the last 90 days.

Mass delete

Username, IP address or blank:
Pattern for the page name:
Limit to namespace:

all A

Maximum number of pages:

300

List pages

Documentation: mediawiki.org/wiki/Help:Extension:Nuke.
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Merge page histories

It is possible that the content of two pages is consolidated into one page, for example by pasting
most or all of the content of page A into page B. In some cases it is important to keep the entire

change history of the source page A. This tools allows to merge the histories of both pages. The

merges are logged in a special "merge log".

— Merge revisions of two pages:
Source page:

Destination page:

Show mergeable edits

Documentation: mediawiki.org/wiki/Help:Merge_history

View deleted pages

This link leads to the page Special:Undelete. It contains a simple search field to look for deleted
pages with their page title.
See the deletion log for recently deleted pages.

Search deleted pages

Show page titles containing: | fest | m

The following page has been deleted but is still in the archive and can be restored. The archive may be periodically cleaned out.

* Test (2 revisions deleted)

Clicking on the page title of the search results loads the page View and restore deleted pages.
From here, the deleted page can be restored after reviewing the deletion log and the page
history. The page can be restored with the entire page history or with selected revisions only.

Clicking Invert selection selects and deselects the checkboxes for restoring the page revisions.
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Deletion log

+ 15:49 18 October 2019 Miink-rodrigue (talk | contribs | block) deleted page Test (view/restare)
+ 14:12 16 October 2018 Bhofmann (talk | contribs | block) deleted page Test (content was: "Test", and the only contributor was

"Bhofmann” (talk)) (view/restore)

Restore revisions
To restare the page's entire history, leave all checkboxes deselected and click Restore. To perform a selective restoration, check

the boxes corresponding to the revisions to be restored, and click Restore.

Reason:
| 259

‘ Invert selection

Page history

o ] (diff) 15:49, 18 October 2019 . . Miink-rodrigue (talk | contribs | block) (40 bytes) (Created page with "{{#dpl: |categary =
Admimstration }}") (Tag: 2017 source edit)
e 1] (diff) 14:12, 16 October 2018 . . Bhofmann (talk | contribs | block) (4 bytes) (Created page with "Test") (Tag: Visual edit)

Documentation: mediawiki.org/wiki/Help:Deletion_and_undeletion

28.03.2024 This document was created with BlueSpice Page 67 of 84


https://bs3-en.wiki.bluespice.com/wiki/File:pagetool-undelete2.png
https://www.mediawiki.org/wiki/Help:Deletion_and_undeletion

BlueSpice

10 Customizations

Users with administrator rights can change the menu items in the main navigation.

Contents

1 Changing the MeENU iEEMS ..o e e eees
2 Changing the ICONS ... et
2.1 Navigationlinks with special charaCters ..o
2.2 AVAIlADIE ICONS i
3 Group-specCifiC NAVIGAtION ...
4 Supporting [anguage SEEEINGS ...
5 Navigation in multilingual WIKiS .......oiiiiiiii e
B ReIATEA INTO et e
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Changing the menu items

The main navigation is visible to all wiki users. By default, it is on the left side of the wiki layout.
You can always switch to the main navigation by clicking on the associated icon at the top of the
navigation bar.

Navigation menu

To activate the edit link, hover over the last menu item in the main navigation.

E BlueSpice community

Edit sidebar

The link £dit sidebarloads the page Mediawiki:Sidebar:

* Navigation

** Main Page|Main page

** Special:AllPages|From A to Z

* Enterprise

** Company |Company

** Staff|Staff

** Sales and Marketing|Sales, Marketing, Projectmangement
** Products and services|Products

** Category:0rganisation|Customers and Organisationen

The menu items are structured as a list:
* = menu header (collapsible)
** = clickable menu item

The syntax for a clickable menu item is Page name|Page label :

In the navigation example above, the page description From A to Z links to the page Special/:
AllPages .

Note: It is not possible to create sub-items in the navigation bar.
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MediaWiki
Link labels may collide with system messages. If this is the case, simply append the HTML-code
for an empty space to the description:

**Portal |Portal&#160;

Paragraph o4 AV QD Ciev =wv

7 N

@ About BlueSpice

Testlinks
E Community portal

E Portal
*Te=tlinks

**Portal |Portal

**Portal |Portal&$l160;

Resolving a conflict with system messages

Changing the icons

You can assign different icons to each menu item in the main navigation. Let's assume you have
a menu item called Quality assurance. The default BlueSpice icon is a page icon:

B Quality assurance

B Social wiki

Bl all topics ...

To change the icon:

1. Open the page MediaWiki:Common.css in edit mode.
2. Add the following lines to the end of the page and save the page:

#n-Quality-assurance > i:nth-child(1)::before {
content: '\e9al';
font-family: 'entypo';

Note that the space in the label Qua/ity assurance has to be replaced with a hyphen (Qua/ity-
assurance).
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The icon is now customized to an eye icon:

@ Quality assurance

B social wiki

Bl alltopi

Custom icon

Reload the page or empty the browser cache if the changes are not immediately visible.

Navigationlinks with special characters

If the text for the menu items contains special characters, they are converted in the HTML code
of the page. In this case, right-click on the corresponding entry and, depending on the browser
used, select "Inspect" or similar.

4 Sie sehen nun den zugrundeliegenden Quelltext und sollten eine Stelle angezeigt bekommen, die diese Farm

#& Hauptseite .
<a id="n-MENUEINTRAG" class="list-group-item" ..... >

B Alle Seiten

© Letzte Anderungen

& ilber Blucspi Ersetzen Sie im obigen Beispiel #n-video-Tutorials durch #n-MENUEINTRAG .
Er bluespice

Themen Navigationslinks mit Sonderzeichen

E Setup
B Administration Der oben aufgefihrte CSS-Eintrag funktioniert nur, wenn die Linkbeschreibung keine Sonderzeichen enthalt.’

B Inhalt und Struktur vorhanden sind, wird die ID des Links wie folgt in die Common.css eingefligt:

H_ Qualitétssicherung

[F) SR a[id="n-Qualit.C3.Adtssicherung”] > i:nth-child(1)::before {
B Video-Tutorials content: "\e5de’;

font-family: ‘"entypo’;
E alle Themen... T

[w ﬂ Elements Conscle Sources Network Performance Memory Application Security Lighthouse
»<a id="n-Setup” href="/wiki/Setup:Portal” class="list-group-item pull-right-container " titler.</a> -
b3 id="n-Administration™ href="/wiki/administration_und_Sicherheit” class="list-group-item pull-right-container " title:.</a>
¥ <a id="n-Tnhalt-und-Struktur” href="/wiki/Inhalte_erstellen_und_ordnen™ class="list-group-item pull-right-container " titler.</a>
¥ <5 id="n-Qualit.C3.A4tssicherung” href="/wiki/Quslit¥C3%a4t_sichern” class="list-group-item pull-right-container " title:
P i class=" bs-icon-linklist-default * style="width:@;":..</i

<span style="width:auto; ">Qualitdtssicherung</span> == %8
<i class="bs-chevron pull-right” style="width:@;"></i>

<fa>
P <a id="n-Social-Wiki" href="/wiki/Kommunikation_und_Feedback™ class="list-group-item pull-right-container " titles..</a
¥ <a id="n-Video-Tutorials” href="/wiki/Tutorials" class="list-group-item pull-right-container " title».</a>
»<a id="n-alle-Themen..." href="/wiki/Helpdesk Kategorien" class="list-group-item pull-right-container " titler.</a>
</div>
</div

Inspect page with Google Chrome

There you can see the underlying source code and should see a line item that has this form:

<a 1d="n-MENUENTRY" class="list-group-item" ..... >
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For example, the German menu item Qualitatssicherung is shown as n-Qualit. C3.A4tssicherung.
The selector in Common.css is #n-Qualit. C3.A4tssicherung.

a[id="n-Qualit.C3.Ad4tssicherung"] > i:nth-child(1)::before {
content: '\e90e';
font-family: 'entypo';

After saving Common.css and reloading the page you now see the selected icon.

Available icons

You can see all available icons on the page w/extensions/BlueSpiceFoundation/resources
/bs.icons.php of your wiki.

A list with all icons and their character keys on this helpdesk is available here and is the same for
any default installation of a BlueSpice wiki.

In the upper line you can click through different fonts, below you find the icons with the
corresponding character keys. In MedijaWiki:Common.css you have to adjust the entries 7ont-
family (entypo, fontawesome, icomoon, ...) and content (character key) accordingly.

Group-specific navigation

It is possible to show navigation elements for specific user groups only. Please note that the pipe
symbol (|) between the page name and its label has to be escaped as {{!}} within this function.

{#ifingroup:sysop,widgeteditor |
*Test2
**somepage{{!}}Some page

}}

Supporting language settings

If you want to make sure that your menu items are shown in the language a user has set under
Preferences, you need to provide a separate message page for each menu item. These message
pages need to reside in the namespace MedialWiki. Since BlueSpice supports English and German
(both de and de-formal), you need three language pages for each menu item in the sidebar.

In the following example, we create a menu item called Qual/ity assurance. A user who specified
German (de) or formal German (de-formal in their preferences, should see the label
Qualitdtssicherung instead.

To create the labels in EN, DE and DE-formal:

1. Create or edit the page MediaWiki:QA and add the text for the English label (Quality assurance).Save the
page.

2. Create or edit the page MediaWiki:QAlde and add the text for the German label (Qualitdtssicherung).
Save the page.
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3. Create or edit the page MediaWiki:QAlde-forrmma/ and add the text for the German label (
Qualitatssicherung). Save the page.

4. Create the link on the page MediaWiki:Sidebar. **About quality assurance|QA This creates a link in
the main navigation to the page About quality assurance and displays the label that is located in the
different language message pages. To test the languages, go to Preferences > User Profile in your user
profile menu. In the section /nternationalisation, set the language from English to German or vice versa
and save the setting. The language of the menu item now displays in the correct language.

Navigation in multilingual wikis

Important! These instructions do not apply in a farm environment or in separate language
wikis. These instructions are used for maintaining languages via sub-pages.

If you have content in multiple languages, you want that users with English language preference
settings not only see the corresponding menu labels. They should also be directed to the English
page when they click on a menu item. Users with German language settings should see the
German content after clicking on the German menu link. In this case, you also have to create
separate link targets in addition to the language labels.

Note: To avoid having to set up different navigation pages for formal (de-formal) and
informal German (de), you can create a policy, which language setting should be used by
your users.

In the previous section, we already created the labels when a user switches languages. Now we
also have to create different link targets for these pages. If the main language is English and the
page is called About quality assurance, the translations can be located in subpages. For example,
the German version is located under About quality assurance/de.

To create the link targets to the language pages:

1. Create or edit the page MediaWiki:QA-ur/ and add the link to the English page About quality assurance.
The link is entered without brackets, in plain text. Save the page.

2. Create or edit the page MedialWiki:QA-url/de and add the text for the German page (About quality
assurancel/de). The link is entered without brackets, in plain text. Save the page.

3. Create or edit the page MediaWiki:QA-url/de-formal/ and add the text for the German page (About quality
assurancel/de). The link is entered without brackets, in plain text. Save the page.

In the link to the Quality assurance page, change the link from
**About quality assurance|QA
to

+%QA-url|QA
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This achieves the language switch for the target pages (QA-url) and for the label of the menu
item.

Depending on the language settings of the user, the user is now directly directed to the correct
language version.

Related info

® Translation of pages within a wiki
® Personal navigation
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MediaWiki

10.1 Navigation

Users with administrator rights can change the menu items in the main navigation.

Contents
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Changing the menu items

The main navigation is visible to all wiki users. By default, it is on the left side of the wiki layout.
You can always switch to the main navigation by clicking on the associated icon at the top of the
navigation bar.

Navigation menu

To activate the edit link, hover over the last menu item in the main navigation.

E BlueSpice community

Edit sidebar

The link £dit sidebarloads the page Mediawiki:Sidebar:

* Navigation

** Main Page|Main page

** Special:AllPages|From A to Z

* Enterprise

** Company |Company

** Staff|Staff

** Sales and Marketing|Sales, Marketing, Projectmangement
** Products and services|Products

** Category:0rganisation|Customers and Organisationen

The menu items are structured as a list:
* = menu header (collapsible)
** = clickable menu item

The syntax for a clickable menu item is Page name|Page label :

In the navigation example above, the page description From A to Z links to the page Special/:
AllPages .

Note: It is not possible to create sub-items in the navigation bar.
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MediaWiki
Link labels may collide with system messages. If this is the case, simply append the HTML-code
for an empty space to the description:

**Portal |Portal&#160;

Paragraph o4 AV QD Ciev =wv

7 N

@ About BlueSpice

Testlinks
E Community portal

E Portal
*Te=tlinks

**Portal |Portal

**Portal |Portal&$l160;

Resolving a conflict with system messages

Changing the icons

You can assign different icons to each menu item in the main navigation. Let's assume you have
a menu item called Quality assurance. The default BlueSpice icon is a page icon:

B Quality assurance

B Social wiki

Bl all topics ...

To change the icon:

1. Open the page MediaWiki:Common.css in edit mode.
2. Add the following lines to the end of the page and save the page:

#n-Quality-assurance > i:nth-child(1)::before {
content: '\e9al';
font-family: 'entypo';

Note that the space in the label Qua/ity assurance has to be replaced with a hyphen (Qua/ity-
assurance).
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The icon is now customized to an eye icon:

@ Quality assurance

B social wiki

Bl alltopi

Custom icon

Reload the page or empty the browser cache if the changes are not immediately visible.

Navigationlinks with special characters

If the text for the menu items contains special characters, they are converted in the HTML code
of the page. In this case, right-click on the corresponding entry and, depending on the browser
used, select "Inspect" or similar.

4 Sie sehen nun den zugrundeliegenden Quelltext und sollten eine Stelle angezeigt bekommen, die diese Farm

#& Hauptseite .
<a id="n-MENUEINTRAG" class="list-group-item" ..... >

B Alle Seiten

© Letzte Anderungen

& ilber Blucspi Ersetzen Sie im obigen Beispiel #n-video-Tutorials durch #n-MENUEINTRAG .
Er bluespice

Themen Navigationslinks mit Sonderzeichen

E Setup
B Administration Der oben aufgefihrte CSS-Eintrag funktioniert nur, wenn die Linkbeschreibung keine Sonderzeichen enthalt.’

B Inhalt und Struktur vorhanden sind, wird die ID des Links wie folgt in die Common.css eingefligt:

H_ Qualitétssicherung

[F) SR a[id="n-Qualit.C3.Adtssicherung”] > i:nth-child(1)::before {
B Video-Tutorials content: "\e5de’;

font-family: ‘"entypo’;
E alle Themen... T

[w ﬂ Elements Conscle Sources Network Performance Memory Application Security Lighthouse
»<a id="n-Setup” href="/wiki/Setup:Portal” class="list-group-item pull-right-container " titler.</a> -
b3 id="n-Administration™ href="/wiki/administration_und_Sicherheit” class="list-group-item pull-right-container " title:.</a>
¥ <a id="n-Tnhalt-und-Struktur” href="/wiki/Inhalte_erstellen_und_ordnen™ class="list-group-item pull-right-container " titler.</a>
¥ <5 id="n-Qualit.C3.A4tssicherung” href="/wiki/Quslit¥C3%a4t_sichern” class="list-group-item pull-right-container " title:
P i class=" bs-icon-linklist-default * style="width:@;":..</i

<span style="width:auto; ">Qualitdtssicherung</span> == %8
<i class="bs-chevron pull-right” style="width:@;"></i>

<fa>
P <a id="n-Social-Wiki" href="/wiki/Kommunikation_und_Feedback™ class="list-group-item pull-right-container " titles..</a
¥ <a id="n-Video-Tutorials” href="/wiki/Tutorials" class="list-group-item pull-right-container " title».</a>
»<a id="n-alle-Themen..." href="/wiki/Helpdesk Kategorien" class="list-group-item pull-right-container " titler.</a>
</div>
</div

Inspect page with Google Chrome

There you can see the underlying source code and should see a line item that has this form:

<a 1d="n-MENUENTRY" class="list-group-item" ..... >

28.03.2024 This document was created with BlueSpice Page 78 of 84


https://bs3-en.wiki.bluespice.com/wiki/File:navmenu-icon-eye.png
https://bs3-en.wiki.bluespice.com/wiki/File:nav-icon-specialchars.png

B|UeSpI/C6 Admin manual

For example, the German menu item Qualitatssicherung is shown as n-Qualit. C3.A4tssicherung.
The selector in Common.css is #n-Qualit. C3.A4tssicherung.

a[id="n-Qualit.C3.Ad4tssicherung"] > i:nth-child(1)::before {
content: '\e90e';
font-family: 'entypo';

After saving Common.css and reloading the page you now see the selected icon.

Available icons

You can see all available icons on the page w/extensions/BlueSpiceFoundation/resources
/bs.icons.php of your wiki.

A list with all icons and their character keys on this helpdesk is available here and is the same for
any default installation of a BlueSpice wiki.

In the upper line you can click through different fonts, below you find the icons with the
corresponding character keys. In MedijaWiki:Common.css you have to adjust the entries 7ont-
family (entypo, fontawesome, icomoon, ...) and content (character key) accordingly.

Group-specific navigation

It is possible to show navigation elements for specific user groups only. Please note that the pipe
symbol (|) between the page name and its label has to be escaped as {{!}} within this function.

{#ifingroup:sysop,widgeteditor |
*Test2
**somepage{{!}}Some page

}}

Supporting language settings

If you want to make sure that your menu items are shown in the language a user has set under
Preferences, you need to provide a separate message page for each menu item. These message
pages need to reside in the namespace MedialWiki. Since BlueSpice supports English and German
(both de and de-formal), you need three language pages for each menu item in the sidebar.

In the following example, we create a menu item called Qual/ity assurance. A user who specified
German (de) or formal German (de-formal in their preferences, should see the label
Qualitdtssicherung instead.

To create the labels in EN, DE and DE-formal:

1. Create or edit the page MediaWiki:QA and add the text for the English label (Quality assurance).Save the
page.

2. Create or edit the page MediaWiki:QAlde and add the text for the German label (Qualitdtssicherung).
Save the page.
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3. Create or edit the page MediaWiki:QAlde-forrmma/ and add the text for the German label (
Qualitatssicherung). Save the page.

4. Create the link on the page MediaWiki:Sidebar. **About quality assurance|QA This creates a link in
the main navigation to the page About quality assurance and displays the label that is located in the
different language message pages. To test the languages, go to Preferences > User Profile in your user
profile menu. In the section /nternationalisation, set the language from English to German or vice versa
and save the setting. The language of the menu item now displays in the correct language.

Navigation in multilingual wikis

Important! These instructions do not apply in a farm environment or in separate language
wikis. These instructions are used for maintaining languages via sub-pages.

If you have content in multiple languages, you want that users with English language preference
settings not only see the corresponding menu labels. They should also be directed to the English
page when they click on a menu item. Users with German language settings should see the
German content after clicking on the German menu link. In this case, you also have to create
separate link targets in addition to the language labels.

Note: To avoid having to set up different navigation pages for formal (de-formal) and
informal German (de), you can create a policy, which language setting should be used by
your users.

In the previous section, we already created the labels when a user switches languages. Now we
also have to create different link targets for these pages. If the main language is English and the
page is called About quality assurance, the translations can be located in subpages. For example,
the German version is located under About quality assurance/de.

To create the link targets to the language pages:

1. Create or edit the page MediaWiki:QA-ur/ and add the link to the English page About quality assurance.
The link is entered without brackets, in plain text. Save the page.

2. Create or edit the page MedialWiki:QA-url/de and add the text for the German page (About quality
assurancel/de). The link is entered without brackets, in plain text. Save the page.

3. Create or edit the page MediaWiki:QA-url/de-formal/ and add the text for the German page (About quality
assurancel/de). The link is entered without brackets, in plain text. Save the page.

In the link to the Quality assurance page, change the link from
**About quality assurance|QA
to

+%QA-url|QA
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This achieves the language switch for the target pages (QA-url) and for the label of the menu
item.

Depending on the language settings of the user, the user is now directly directed to the correct
language version.

Related info

® Translation of pages within a wiki
® Personal navigation
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10.2 Error messages

The wiki contains a number of system error messages. These messages can be customized to
your needs.

For example, if a wiki has a lot of visitors with anonymous read-access only, these visitors get a
permissions error when they try to access a page that does not exist:

Q ° Login
[ ]

=  (Pages). Social features Page Discussion  §

Permission error

You do not have permission to edit this page, for the following reason:

The action you have requested is limited to users in one of the groups: Administrators, Editors, Reviewers.

This creates the impression that a page with that name exists, but the visitor does not have
sufficient rights to view the page. In reality, the page simply does not exist and a user with write-
permissions could now log in and create the page.

Therefore, we want to distinguish between anonymous visitors and users with write-access and
show a tailored error message.

Creating a custom 404 error page

If a page does not exist yet, you can display a custom message.

To create the message:

Create the page MediaWiki:Noarticletext-nopermission

Add your custom message in edit mode.

Save the page.

To test the message, try to access a page that does not exist.Make sure you are not logged in, because
this message is displayed to anonymous users only.

A W NP

How to update an error message

The text for the error pages on the wiki is stored in the form of system notifications. You can
access these error messages from the page Special:AllMessages .
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To find the message or the messages that are being used on a particular error page, add ?
uselang=qqgx or, if the url already contains a question mark, &uselang=qqx to the page url:

B (pagetitle: (permissions: < | + =

> )] { & | hitps://en.wiki.bluespice.com/wiki/Social_features?uselang=qgx
P P g=q

This will expose the actual sources for the error messages on the page:

Q o (login)

=  (bs-ns_main) Social features
(bs-calumma-context-pagebutton-label)  (bs-calumma-context-discussionbutton-label)

(permissionserrors)

(permissionserrorstext-withaction: 1, (action-edit))

(badaccess-groups: (group-sysop)(comma-separator){group-editor){comma-separator)(group-reviewer), 3)

In the above example, there are two error messages on the page:

® permissionserrortext-withaction. displays the text "You do not have permission to edit this page, for the

following reason”
®  padaccess-groups: displays the text "The action you have requested is limited to users in one of the

groups: Administrators, Editors, Reviewers.

These pages do not actually exist, and therefore the standard text message from the database is
displayed. If you want to change a message, you must first create the page.

To update a system message:

1. Go to the special page "System messages" ( Special:AllMessages )
2. Enter the full name of the system message in the "Prefix" field of the filter:

— Filter
Filter by prefix: permissionserrorstext-withaction

Filter by customization state:O Unmodified® AIIO Modified

Language: en - English hd

Items per page:

Default message text
Current message text
permissionserrorstext-withaction (talk) (Translate )| You do not have permission to 32, for the following {{PLURAL $1|reason|reasons}}:

Name

The link to the system message apears in red.
3. Click on the name to create a page for this system message
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4. Enter your custom error message and save the page. The system message has now been customized.
5. Continue to update any other system messages on the page.

Note: Many of these messages use parameters (e.g., "$1"), which should be considered
when you change the default text. If something went wrong, you can also delete the custom
error pages you created - then the default text from the database will be used again.

Related info

® https://www.mediawiki.org/wiki/Manual:Interface/Noarticletext
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