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Templates download

BlueSpice

Templates download

® \Vorlagen
® Seitenvorlagen

Note: Some templates use forms. This requires the extension Page Forms. SMW templates require the
Semantic MediaWiki extensions. If a template doesn't use a form, the extension TemplateData is used to
provide a dialog screen for entering the information for a template. These extensions are not included in

the free version of BlueSpice.

Action points

port for Q2/2021 > open > Due: 2021/07/30
next staff meeting topics > closed > Due: 2021/07/14

Jiring plan > closed > Due: 2021/07/15
4 uploaded to wiki

Action points for meeting minutes

Banner

a Vertically centered
The box content is centered vertically and the title has no margin.

'?’ (= - "'d | Box with padding

} ‘ 7 ~ ‘ | This box container has some padding around the content.
4 ' ) | M Try out 2 or 3 lines as well.

TP aau

I Box without padding
K This box container has no padding but there is padding around the text.

’."', Try out 2 or 3 lines as well.

Box without image
A banner can be text-based as well. Just don't add an image.

19.04.2024 This document was created with BlueSpice Page 2 of 43


https://www.mediawiki.org/wiki/Extension:Page_Forms%7C
https://www.mediawiki.org/wiki/Extension:Semantic_MediaWiki
https://bs3-en.wiki.bluespice.com/wiki/Templates_download/Action_points
https://bs3-en.wiki.bluespice.com/wiki/Templates_download/Banner

/
BlueSplce Templates download
MediaWiki
Page banner

Button link

These are links - styled as a button:

Go to website Show deleted page

Link styled as button

IMS Documents

s descriptions

Page 1] Business unit ¢ Process owner# Approval states Valid until
“ess Company., Project Management Andrew Hayes Approved 20. Juli 2021
2r management Project Management, Sales Margie Castillo Approved 13. April 2022

Company Carlos Olson Approved 8. Mai 2021

Document set for quality management
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Incidents & Risks
D DPZ2 Affects Data protection Fat
Discovered on 2021/09/01 Owner User:Mlink-rodrigue Ley
le Domain Cloud Measures exist? Yes Prc
Incidents 1 Last audit Im

ons

Risk registry and incident reports

Mention

notify this user

Flease contact @MLR for details.

User mention with notification
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Message box

Templates download

3 anote.

1 tip.

This is important.
1is is a warning.

1is is an example.

Color-coded box (optional icons)

Minutes

iry), Mark Pichler, Ursula Gerstmair, Hu Cheng

ion Topic Res
iin | Review of open leads
iin | Strategy: customer relations T

» [T/2021-05-30

iin | New pricing concept

iin | End of meeting

s [T/2021-05-29

= [T/2021-05-28

» [T/2021-05-27

e e * [T/2021-05-26
Teams-based main template
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Portal: Munich

Products Projects

Environmental management

 Tip: Take a ook atour new pages for Environmena echnology!

150 14001

0ur IS0 14001 certification July 1,2021

document control area. First stakeholder meeting: uly 14, 2021
->More Info.

Environmental goals Newteam member
Togemevwrlh \he‘ ex!emal. corvstf\!\ng ﬂm‘\ A/mweltc,onsu/n v‘te are ‘ Responsible for cf)nm)‘ng_n‘)uv.IS\) 14001
Forms-based portal page
Subpages list
. Manager ‘ ‘ Cancel | Subpages
Manager
ort Manager There might be some additional information about the "Subpages”
iical support assi|  template on its page.
Namespace ® i
| IMS |
Parent page *
| Role definitions list * |

19.04.2024

Column lavout

List of subpages for a page
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TOC Limit

[ cancer roc

e TOC
Allows to specify how deep the TOC levels go (up to lev

nce of content qu

ation
nents

There might be some additional information about the "i

its page.

@ it
\ |
overview
Limit heading levels in TOC
Transclusion
section

Stone bridge Bruckmannd| Stone bridge

Transclude a page section
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Minutes\: Customer projects

Templates download

Vho Task
Jour Fixe
Check-in
Check Support-Team

dates (14-day overview)

Inagement Customer

19.04.2024

Due date
Monday
Friday

Due date Task

Customer projects meeting minutes
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Minutes\: Management

tendees, Absentees, Milestones

Who What When status.

In preparation v
i

[
n
p
Re

n

)cus points

D¢

CI

Who ‘When ‘Where Status
In preparation v

In preparation v

Closed v

Ticketed v

Management meeting minutes

Reference:TemplateData

Extension\: TemplateData

Description: Implement data storage for template parameters (using JSON)
State: stable Dependency: MediaWiki

Timo Tijhof, Moriel Schottlender, .
Developer: License: GPLv2+
James Forrester, Trevor Parscal

Type: MediaWiki Category: Content Structuring
Edition: BlueSpice pro, BlueSpice Farm, BlueSpice Cloud

For more info, visit Mediawiki.

Features

The extension TemplateData introduces a <templatedata> tag and an API which together
allow editors to specify how templates should be invoked.

19.04.2024 This document was created with BlueSpice Page 9 of 43


https://bs3-en.wiki.bluespice.com/wiki/Templates_download/Minutes_JF_management
https://bs3-en.wiki.bluespice.com/wiki/GPL_v2%2B
https://www.mediawiki.org/wiki/Extension:TemplateData
https://www.mediawiki.org/wiki/Extension:TemplateData

B|UeSpI/C6 Templates download

For more information please visit MediaWiki.

Templates download/Action points

This template creates

action points that can Download

be included on

meeting minutes or

other wiki pages. In Action points on a page:
addition, an overview

page of all open tasks

[

MMiller > Write sales report for Q2/2021 > open > Due: 2021/07/30

[<#

PR ESchneider > Organize next staff meeting topics > clesed > Due: 2021/07/14
is included.

[¥] RMarkwardt > Review hiring plan > closed > Due: 2021/07/15
It requires Comment: Reviewed and uploaded to wiki

SemanticMediaWiki (
included in BlueSpice

pro).

All open action points in the wiki:
Zeige 10 ~ Eintrige Suche: Exportieren ¥
Status *  User Aufgabe Falligkeit Seite
open Midiller Write sales report for Q2/2021 30. Juli 2021 Minutes-2021-06-30
open Evogel Plan marketing Lunch and Learn 27. Juni 2021" Minutes-2021-06-30
open Rheigl Present sales numbers to staff 27. Juni 2021" Minutes-2021-06-30
Es werden die Ergebnisse 1 bis 3 von insgesamt 3 Ergebnissen angezeigt Vorherige 1 Nachste

Importing the template

The import file is included in the archive file HW-Action points.zip. Unpack the zip file first.

On the page Special:Import follow these steps:

1.

2.
3.
4,

Select file and choose HW-Action points.xml.

Enter an Interwiki prefix. Since this field is required, simply add /4w (for hallowelt).
Keep the selection /mport to default locations.

Click Up/load fite... .

The template is now available in your wiki.

Pages included in the import

The xml import creates the following files in your wiki:

19.04.2024

Template:Action points

Template:Action points/styles.css

Action points list(Page in the main namespace)
Property:Ap-duedate

Property:Ap-name
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® Property:Ap-status
® Property:Ap-description

Using the template

1. Add the template from the VisualEditor insert-dialog.
2. Fill in the form fields as needed.

Note: If, after importin the template to your wiki, the input fields are not displayed when you
first integrate it into a wiki page, you need to open the template in the template namespace,
make a change (e.g. insert spaces) and save the template. The input fields should now be
displayed correctly.

Cancel Action points

Who? % m ©

Miiller *

What? %

Write sales report for Q2/2021 *

Status *

open *

Due date

2021/07/30

Comment

Show options

Input fields for action points

Input field | Description

Who? Person that needs to complete the task. Pulls up the wiki users, but entering any name is
' possible.

What? Task description
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Input field | Description

Status open or closed.
Due date Date, should be entered as YYYY/MM/DD

Comment Use for any additional information. The idea is to provide a closing comment.

Task overview list

The included page "Action points list" shows all open tasks. It uses SMW to display a table of all
open action points in the wiki, but can be easily adjusted to filter by namespace or subpages (to
filter out meeting minutes, for example).

Zeige 10 ~ Eintrage Suche: Exportieren
Status & User Aufgabe Falligkeit Seite
open Miiller Write sales report for Q2/2021 30. Juli 2021 Minufes-2021-06-30
open Evogel Plan marketing Lunch and Learn 27. Juni 2021 Minufes-2021-06-30
open Rheigl Present sales numbers to staff 27. Juni 2021 Minufes-2021-06-30
Es werden die Ergebnisse 1 bis 3 von insgesamt 3 Ergebnissen angezeigt. Vorherige 1 Nachste

List of all open action points

Templates download/Banner

This template creates

a page banner that Download
you can include on

portal pages, for

example. You can see

an example here in

the Helpdesk on the

topic pages, e.g,

quality assurance.
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[ ] Vertically centered
1 The box content is centered vertically and the title has no margin.
Box with padding

- T
T This box container has some padding around the content.

3
E=d ' <
=, | ' L Try out 2 or 3 lines as well.

"~ Box without padding
4 This box container has no padding but there is padding around the text.
Try out 2 or 3 lines as well.

Box without image
A banner can be text-based as well. Just don't add an image.

Importing the template

The import file is included in the archive file AW-banner.zip. Unpack the zip file first.

On the page Special:Import follow these steps:

BlueSpice Homepage  Twitter  Facebook

a [P oo °
Special:mport Q search fulltext

You might be also looking for...

MediaWwiki:smw import foaf
Template:Testwiki/important Info
Mediawiki:smw import skos
Mediawiki:smw import owl

‘ Comment:

Finding the page Spezial:Import via search

Select file and choose AW-banner.xml/.

Enter an Interwiki prefix. Since this field is required, simply add Aw (for hallowelt).
Keep the selection /mport to default locations.

Click Upload file...

i
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Import pages @ e

— Upload XML data

Please export the file from the source wiki using the export utility. Save it to your computer and upload it here.

Filename: choose File | HW-banner.xml

Interwiki prelix:| hw

D Assign edits to local users where the named user exists locally
Comment:
@ Import to default locations

O Importto a (Main) ~

O Import as subpages of the following page:

Upload file

Import settings

The form-based template is now available in your wiki.

Important! The input fields for the template parameters are usually not automatically
available after importing the template to your wiki . You have to open the imported template
file and make an edit (e.g., add a space and then save the page) to activate the template
data functionality. The input fields should now be displayed correctly when you use the
template on a page.

Q REUHECE Banner [:] °v °v

- Paragraph v Av @ Ctev =v nsetv ) ?2 = £ ® Save changes...

Manage TemplateData Information about TemplateData

<includeonly><templatestyles src="Banner/styles.css" /><div class="bannerbox" style="align-
items:start; {{#ifeq: {{{imagealian|}}}|right|flex-direction:row-reverse;|flex-dirction:row:}}{{#if:
{{{boxbgcolor|}}}|background:{{{boxbgcolor}}};|}}padding: {{{boxpadding|Opx}}};">
{{#if:{{{banner-image|}}}|<div class="banner-image">[[File:{{{banner-image}}}{{!}}{{#if:{{{image-
width|}}}|{{{image-width}}}x{{{image-width}}}px|200x200px}}{{!}}link=]]</div>|}}<div class="banner-
content” style="padding:{{#if:{{{contentpadding|}}}|{{{contentpadding}}}"|10px}}>{{#if:{{{banner-
title|}}}|<div class="banner-title"><hl style="margin-top:0; {{#if:{{{titlesize|}}}|font-size:
{{{titlesize}}};|font-size:1.6em; }}{{#if:{{{titlecolor|}}}|color:{{{titlecolor}}};|}}">{{{banner-
title}}}</hl></div=|}}{{#if: {{{banner-text|}}}|<div class="banner-text" style="{{#if
{{{textcolor|}}}|color:{{{textcolor}}}; [}}{{#if: {{{textsize|}}}|font-size:{{{textsize}}};[}}">
{{{banner-text}}}</div>|}}</div></div></includeonly><noinclude>

This template creates an intro banner on a page. The banner should contain an image (optional), a
title and 2-3 lines of text

Making a "null"-edit to activate TemplateData

Pages included in the import

The xml import creates the following files in your wiki:

® Template:Banner
® Template:Banner/styles.css
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Creating a banner

Templates download

1. From the Visual Editor /nsert > Template menu, add the template "Banner".

Cancel Add a template

bk Add a template

bann|

Banner

Banner/styles.css

Inserting the template through VisualEditor

? A

Add template

2. Click on the inserted template to view the available parameters for formatting the look of the banner.
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Page 15 of 43


https://bs3-en.wiki.bluespice.comhttps://en.wiki.bluespice.com/wiki/File:Template_Banner_step4.png

B|UeSpr6 Templates download

MediaWiki

Cancel Banner

The "Template:Banner" template doesn't yet have a description, but -
there might be some information on the template's page.

Banner image (optional)

Screenshot_2021-09-17_11-04-26.png

Image width

200

Image alignment

right

Heading ®

Hallo Welt]

Heading size

Show options

Available banner settings

Important! The settings only take effect after you save the page if you have just inserted
the banner template on your page.

All settings for the banner are optional. This means that a box can be generated without image,
heading, or text.

Example settings

X . Uberschrift 2 4

Das ist der Bannertext 3

Banner settings
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Element

Banner image

Image width
Image alignment
Heading

Heading size
Heading color
Text

Text size

Text color
4 | Content padding
5 | Padding of the container box

6 | Background color

Value

QM:

Flower_white.

ipg

200

left, right

Meine
Uberschrift

1.6em

#444444

Das ist der
Inhalt.

1.2em

#444444
20px
10px

#efefef

Templates download

Description

Image name (with namespace prefix, if it exists, but
without the F//e: prefix). The banner image is
optional.

Number. The width will automatically be used as
pixel-value. Default value: 200

Shows the imag to the left or right. Default value:
feft.

Heading text
Size can also be entered as 16px or any other css

size value. Default value: 1.6em.

Color as hex value.
Text of the box.

see Heading size
see Heading color

Distance of the title/text area to the box and the
image. Default value:Z0px.

Padding of the box itself. Default value: 0.

Color as hex value . Default value #efefef (a light
grey)

Templates download/ButtonLink

This template creates a link that is

styled as a button. It can be inserted

into a wiki page via the VisualEditor

/nsert > Template menu.

Importing the template

Download

These are links - styled as a button:

Go to website Show deleted page

19.04.2024
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The import file is included in the archive file HW-ButtonlLink.zip. Unpack the zip file first.

On the page Special:/mport follow these steps:

Select file and choose AW-ButtonLink.xm/.

Enter an Interwiki prefix. Since this field is required, simply add Aw (for hallowelt).
Keep the selection /mport to default locations.

Click Upload file... .

~ W N B

The template is now available in your wiki.

Important! The input fields for the template parameters are usually not automatically
available after importing the template to your wiki . You have to open the imported template
file and make an edit (e.g., add a space and then save the page) to activate the template
data functionality. The input fields should now be displayed correctly when you use the
template on a page.

Pages included in the import

The xml import creates the following files in your wiki:

® Template:ButtonLink

Using the template

1. Add the template from the VisualEditor insert-dialog.
2. Fill in the form fields as needed.
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FY

There might be some additional information about the "ButtonLink”
femplate on its page.

Is this an external link? @ i
yes
Link target *
http://hallowelt.com *
Label #*
Zur Webseite *

Background color (leave empty for white)

e.q. blue, red

Show options

Insert-dialog for button link

Settings

Input field Description

yes = the link target starts with http:// or https://

Is this an external link?
Leave blank for internal wiki page

Link target Name of the wiki page or the website
Label Label shown on the button
Background color Possible button colors: red, blue (leave blank for white)

Templates download/IMS Documents

This well-designed
template set is our Contact us now
solution for managing
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controlled documents
with BlueSpice. It
enables you to
organize the
documents for any

s
Process descriptions

Page 4+ Business unit 4 Processowners Approvalstates Valid until # Statuss
process-orlented Contract process Company. Project Management Andrew Hayes Approved 20. Juli 2021 ®
H New customer management Project Management, Sales Margie Castillo Approved 13. April 2022 ®
guality management * Ject Manzg @ PP ‘
Sales process Company Carlos Olson Approved 8. Mai 2021 ®

approach with little
effort.

You acquire the set

) _ New customer management
directly via our sales

d e pa rtm e nt @ Last edited 15 minutes ago by MLR ¥ Watch D This page is approved
£ edit

Document type: Process description Approval state: Approved (Version: 62)
Document ID: 1312 Approval by: MLR
Assigned standards: 1S0O 9001:2015 - 8.1 Operational planning Approval date: 16:30:34, 19 July 2021

and contral Valid from: February 1, 2021
Process owner: UserMlink-rodrigue . . . <

Valid until: April 13,2022 ®

Roles affected: Office Manager Internal audit due: May 27, 2021
Business unit: Sales, Project Management

Contents  [show]

Purpose / goals

Why is this process necessary? Provide a brief summary of the purpose of this process

Predecessor

Process that precedes this process.

Recipient

Process that follows this process.

Process steps

R=Responsible party; P= Participants in the process

Input Work output

Steps R P
(resources) B instruction  (deliverables)
what is needed o related result of this
name or brief description of the process step : who? | who?
start this step? instrucfions step

Included templates

This set contains the forms, templates, and overview pages for the following document types:

® Process description
® Work instruction

® Role definition

® Audit report
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Supported norms

Out-of-box, the following standards are supported:

® |SO9001:2015
® SO 14001

® |SO/IEC 27001
® |TIL 3/4

These standards can easily be expanded or replaced by other standards.

Importing the template files

Detailed instructions for importing and using the template set are included in the archive file (.
zip) as a PDF.
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Role definitions

List of role definitions

5y
Process descriptions

List of process descriptions

Product Manager

Responsibilities

Template for a role definition

Template for a process description

Work instructions

List of work instructions

Audit reports

Page ¢ Auditstatus ¢ Auditor ¢ Auditexecutiondate ¢  Auditplanneddate ¢ Statuse

Project management open Maria Oppermann July 29,2021

List of audit reports

Closing a customer account

Purpose / Goals

Assigned process

Template for a work instruction

Template for an audit report

This document was created with BlueSpice
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Edit IMS Process: IMS:Contract process

Example of an edit form

Templates download/Mention

This template gives users a quick

way of creating a user mention by Download
simply typing {{ (opening the
template dialog) and then
selecting the template @ .
Optionally, users can activate
(email or wiki) notifications if they
are mentionned on the wiki.

notify this user

Please contact @MLR for details.

Importing the template

The import file is included in the archive file #W-mention.zip. Unpack the zip file first.

On the page Special./mport, follow these steps:

Select file and choose HW-mention.xml.

Enter an /nterwiki prefix. Since this field is required, simply add hw (for hallowelt).
Keep the selection /mport to default locations.

Click Upload file... .

~ W N P

The template is now available in your wiki.
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Important! If, after importing the template to your wiki, the input field is not displayed
when you first integrate the template into a wiki page, you need to open the template in the
Template namespace, make a "null-edit" change (e.g., insert spaces) and save the template.
The input field should now be displayed correctly when using the template.

Pages included in the import

The xml import creates the following files in your wiki:

® Template:@
® Template:@/styles.css

Using the template

1. Enter {{ invisual editing mode.
2. Choose the template @ .

Cancel Add a template

Mk Add a template

@ | Add template

@

Mention h

User selection

3. Select a user name.

Cancel @

e

Mention

There might be some additional information about the "@" template on

its page.
User m @
Mlin *
Mlink-rodrigue

D Add more information

Show options
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Select a user name

4. Click "Save changes".

Activate notifications

Users can activate notifications for mentions in their personal preferences :

1. Select the tab Not/ifications.
2. Activate the notifications options for mentions.
3. Save your changes.

User profile Appearance Editing Recent changes Watchlist ] | Motifications

Motifications

Email options

Send me: | individual notifications as they come in v |

Send to: e s s 1 (Change or remove email address)

Motify me about these events
Web Email

Talk page message @

Administrative tasks @ |:|
Page creation @ D
Actions on pages in watchlist @ D

Comments on watched entities ||

Motify me when someone links
rages D
to my user page.

Mention %

Page link @

User rights change @ |:| |:|

3 lestore all default settings (in all sections)

Activating notifications

BT

[ ]
[ ]
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This template can be
integrated into every
wiki page from the
editor toolbar
(VisualEditor). The
type of box (hint, tip,
warning, etc.) can be
specified as a
parameter. This
parameter sets the
background color as
well as the optional
icon.

The symbol can be
activated and
deactivated.

Download
€) Note: Thisis a note.
Tip: This is a tip.
Important! This is important.
| A Warning! This is a warning.
| (:3 Example: This is an example.

© This is a neutral note.

19.04.2024

Importing the template

Templates download

The import file is included in the archive file HW-messagebox.zip. Unpack the zip file first.

On the page Special:/mport follow these steps:

Select file and choose AW-messagebox.xml.

Keep the selection /mport to default locations.
Click Sie Upload file... .

A~ W NP

Enter an Interwiki prefix. Since this field is required, simply add Aw (for hallowelt).

The template is now available in your wiki and can be added to a page from the VisualEditor
Insert>Template link. The standard background color of a box can be overwritten manually. For
example, you can change the gray background of the neutral box to any color you want. A color
table with hex values can be found here, for example: https://www.w3schools.com/colors
/colors_picker.asp. Since the text color is dark, you should choose a very light background color.

This document was created with BlueSpice
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Cancel

There might be some additional information about the "Messagebox™

template on its page

Type of box *
note
Show icon

yes

Note text

This i5 a note.

Background color

[1°]

CeCec

Show options

Visual editor dialog for the message box

Pages included in the import

Apply changes

Templates download

The xml import creates the following files in your wiki:

® Template:Messagebox
® Template:Messagebox/styles.css

Alignment adjustments

By default, the box is displayed in full-width. This means that it is displayed below any image that

is used directly before the box.

To change this behavior to keep the box within the text-flow you can make the following change

in Template:Messagebox/styles.css:

For the css-selector .Aw-messagebox, replace the declaration "clear:both" with "overflow:

hidden".

Before:

.hw-messagebox {

éiéar:both;

}

Afterwards:

This document was created with BlueSpice
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.hw-messagebox {

overflow hidden;

}

Lorem ipsum dolor sit amet, consetetur sadipscing elitr, sed diam nonumy eirmod tempor
invidunt ut labore et dolore magna aliguyam erat, sed diam voluptua.

At vero eos et accusam et justo duo dolores et ea rebum. Stet clita kasd gubergren, no sea
takimata sanctus est Lorem ipsum dolor sit amet. Lorem ipsum dolor sit amet,

o Note: This is a note.

It contains line breaks, too.

Lorem ipsum cY

Messagebox within text-flow

Templates download/Minutes JF management

Page template for Management
meetings. Download
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Attendees, Absentees, Milestones

Who What When Status

In preparation v

In preparation
Ticketed

Realisation

Focus points InReview

Delivery

Who When Where Status

Cockpit

Company situation / KPls /Reports

Area What Evaluation / Action

Tickets (Evaluation, Planning, Realisation/ally

o Legacy Patch: XX/XX

o Current Patch: XX/XX

o Next Minor: XX/XX

o Next Major: XX/XX

« Review queue (gerritigitlab): high|moderatellow/high| moderatellow

Product development

Billable time this week: xxh
Project management
« Active customers this week:

» Orders: XX
Sales * Offers: XX
» Leads: XX
« planned billing amount (Mon): EUR
Billing « invoiced billing amount (Fri): EUR
+ Invoice amount from new orders: EUR
Department

Finance and billing

Who What When status.

In preparation v

In preparation v

Marketing and Sales

Who What When status.

5 £l
3|3
EAlE
BB
g8
LRIE]
<<

Projects, Service and Support

Who What When status.

5 =l
i3
ERlIE:
BB
g//18
g|(8
<J|¢

Product development
Who What When Status

In preparation v

In preparation v

Technology and Infrastructure
Who What ‘When Status

In preparation v

In preparation v

Internal organization
Who What When Status

In preparation v

In preparation v

Importing the template

The import file is included in the archive file HW-minutes-management.zjp. Unpack the zip file
first.
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On the page Special:/mport follow these steps:

Select file and choose AW-minutes-management.xm/.

Enter an Interwiki prefix. Since this field is required, simply add Aw (for hallowelt).
Keep the selection /mport to default locations.

Click Upload file... .

A~ W NP

The form-based template is now available in your wiki.

Pages included in the import<

® Template:)F Status/en
® Template:Meeting minutes/styles.css
® Template:Meeting minutes Management

Using the template

You can define this template as a page template in your wiki if you have administrator rights. If
you have also downloaded the general template for team meeting minutes, you can also define
this template to be preloaded as such a team template.

Templates download/Minutes customer projects

Download
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Organisation

Type Who Task Due date Status
ERM all Jour Fixe Monday
ERM all Check-in Friday
Info alle Check Support-Team

Due tasks & dates (14-day overview)

Project management Customer Due date Task Responsible

Customers

Projects / Services

Customer (At Task T!me Status
Management estimate
Support
Customer Project Task T!me Status
Management estimate
Product
. Time
Responsible Task . . Status
Estimation
Infrastructure
Verantwertlich Task T.lme Status
estimate
Other
Signatures

4 Signatures

Page
template for customer project meeting meetings.

Importing the template

The import file is included in the archive file HW-Minutes-customerprojects.zip. Unpack the zip file
first.
On the page Special:/mport follow these steps:

1. Select file and choose HW-Minutes-customerprojects.xmi.
2. Enter an Interwiki prefix. Since this field is required, simply add Aw (for hallowelt).
3. Keep the selection /mport to default locations.
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4. Click Upload file... .

The form-based template is now available in your wiki.

Pages included in the import<

Templates download

® Template:Meeting minutes customer projects

Using the template

You can define this template as a page template in your wiki if you have administrator rights. If
you have also downloaded the general template for team meeting minutes, you can also define

this template to be preloaded as such a team template.

Templates download/Minutes for teams

This template

contains a combined Download
roll-up page for
creating meeting Attendees
m | nutes Of d |ffe rent Antje Kramer (secretary), Mark Pichler, Ursula Gerstmair, Hu Cheng
teams. A standard
protocol page Agenda
. Time Duration Topic
template IS also 10:00 AM 30 min | Review of open leads
i n C I u d ed 10:30 AM 15 min | Strategy: customer relations IT
' 10:45 AM 15min | New pricing concept
2021-07-02
The template can be 11:00 AM 60 min  End of meeting o T/2021-05-20
. * IT/2021-05-29
expanded with o 1T/2021-05-28
- Results « IT/2021-05-27
additional page . 1120210526
« 60of 9 leads are promising, follow-ups to be scheduled further results
te m p I ates fo r = Pricing structure too difficult for customers to understanc
. s Missing documentation for customer relations processes
different types of
i R Sales
meeting minutes. Action items e
Description = Sales/2021-05-25
Follow-ups
Meeting with management regarding new prices Hu
Documentation for customer relations strategy in wiki Antje
Signatures

—-MLR (talk) 15:21, 25 May 2021 (CEST)
—-MLR (talk) 15:21, 25 May 2021 (CEST)

Importing the template

Responsible

week 35

week 36
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The import file is included in the archive file HW-Minutes.zip. Unpack the zip file first.

On the page Special:/mport follow these steps:

Select file and choose AW-Minutes.xml.

Enter an Interwiki prefix. Since this field is required, simply add Aw (for hallowelt).
Keep the selection /mport to default locations.

Click Sie Up/load file... .

~ W N B

The template is now available in your wiki.

Pages included in the import

The xml import creates the following files in your wiki:

® Meeting minutes (in the Ma/n namespace)
® Template:Meeting minutes

® Template:Meeting minutes/styles.css

® Template:Meeting minutes standard

Using the template

Create a nhamespace

Over time, you will create many pages for meeting minutes. It therefore makes sense to store
them in their own namespace. We suggest that you create the "Minutes" namespace for this
purpose. The template for minutes requires that this namespace is available.

If you do not want to use the "Minutes" namespace in your wiki, you can adjust the expected
namespace in the file 7emplate:Meeting minutes. To do this, change the prefix Minutes in the
inputbox tag:

{{#tag:inputbox|
prefix=Minutes:{{{1|{{PAGENAME}}}}}/

to your own namespace, here exemplified as Your namespace:

{{#tag:inputbox|
prefix=You r namespace:{{{1|{{PAGENAME}}}}}/

Add a navigation link

To easily find and create meeting minutes, you should provide a direct link to the Minutes roll-up
page in the main navigation. By default, the page Meeting minutes is located in the main
namespace. You can move it to any namespace you want.
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Customizing the template

Creating individual teams

Three adjustments need to be made for each team section on the main Meeting minutes page:

1. The box heading with the team name.

2. The team name used to create the file path for this team's minutes. This generates the main page
prefix used for any meeting time for this team before the date. For example Marketing/2021-07-01.

3. The page template you want to use for the team's meeting minutes. By default, there is only one
template (Meeting minutes standard) for all meeting minutes. Simply create a new page in the template
namespace and assign it here as a preload template for a team.

Example of a team:
<div class="block">
== My team==

{{Meeting minutes|My team|preload=Template:Meeting minutes my team}}
</div>

Result:

My team

s My team/2021-05-25

Inputbox for creating meeting minutes

Templates download/PortalFlex

The template Portal flex allows you to create

pages based on a 2 or 3 column layout. In Download
addition, each page can contain an intro

section.

Individual pages that were created using this
Portal flex template can be combined into one
portal page using transclusion. (as shown in
the example image on this page).

The layout is responsive and shown optimized
for different devices.
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Templates download

Portal: Munich

Products Projects Locations

Environmental management

Tip: Take alook at our new pages for Environmenta technolo

150 14001

0urIS0 14001 certificat e starts July 1, 2021. We ask all departments to move the affected wiki pages to the
re:

document control area r meeting: uly 14, 2021
> More Info

Environmental goals New team member

Responsible for controlling our 1S0 14001
o rting June 1 is Maria
P

i

Together with the e nsulting firm UmweltCons

Wiki news

Latest QM pages

« Protokolle

Category cloud

Arbeitssicherheit (4) protkol on (2) Protokoll Wochenmeeting (4) QM Audit (4)
we 1) Fahrzeug (6) ez sesundhersicrserng (1) o1 senohme

Betriebsanweisung (3) Open Source Software (3) seren e efce

Elektromotorteil (4) Term (2) ez komm

Profilinfor

won ) Wikisoftware (4) Maschinenteil (10) aueeces o aumnses 0 Logo (3) Bremse &)

Screenshot (17) zyiinderiock (3) 02 Mitarbeiter (3) 1ISO9001 (9) Produic (3)

The import file is included in the archive file /W-PortalFlex.zip. Unpack the zip file first.

On the page Special:/Import follow these steps:

Select file and choose HW-PortalFlex-en.xml.

Keep the selection /mport to default locations.
Click Upload file... .

~ W NP

The form-based template is now available in your wiki.

Creating portal pages

Enter an Interwiki prefix. Since this field is required, simply add Aw (for hallowelt).

To create a portal page, open the page Form:Portal flex.

Note: You an add the form field {{#forminput:form=Portal flex}} on any wiki page and

create new portal pages from there.
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1. Enter a new page name in the form field and click Create or edit. The form for the new portal page will
open.

2. Select the desired layout settings. Each setting needs to be selected.

3. Create the first box by clicking Mew box and add your content. You can move the boxes up or down in
order once you have multiple boxes. You can also override the default background color for an individual
box. For example, if you selected white or grey for the default color of your boxes, you can emphasize
an individual box by giving it a blue or red background color. You can also hide the heading of an
individual box.

3 902
‘%ﬁ Heading: | categories

1
Content:

Move box up or down (1), delete box (2), add new Box above the current box (3)

4. Choose, if necessary, the number of placeholders (1). If, for example, you have chosen a 2-column
layout, but you have 3 boxes on the page, then the 3rd box, by default, is shown in full page width. If
you select 1 empty placeholder box, then the 3rd box will use only 1/2 of the page width.

New box
1 Add empty boxes atthe end: @ no 0102
Save page Show preview 2 Sancel

Placeholder for unused columns to distribute available width.

5. Click Show preview (2). Here you can check your previous settings. Then scroll to the bottom of the
page to get back to the form.
6. Click Save page when you have finished your edits.

Combining portal pages

Each page created with Porta/ flex can only have one layout (e.g., 2 columns). If you want to
combine several layouts (that is a 2-column with a 3-column layout), simply create an empty
page and transclude individual portal pages into this page.

The main page created in this way can also conveniently contain other elements (additional
templates or page sections).
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Important! If a portal page is a combination of multiple transcluded pages that were
created using Portal flex, you cannot use the menu link £diit with form although it is available
on the page. You can only edit the page in regular edit mode to add additional content if
needed.. The transcluded Portal flex" have to be edited directly, as is true with every
transcluded page in a wiki.

Pages included in the import

The xml import creates the following files in your wiki:

Template:Portal flex/Start
Template:Portal flex/Box
Template:Portal flex/End
Template:Portal flex/styles.css
Form:Portal flex

Templates download/Risk management

This template set

supports users who

Contact us now

want to build and

malntaln a rISk Mitigated risk Original risk
. . o Factor Al 1D DP2 Affects Data protection Factor E4
registry in the wiki. In
Level Low Discovered on 2021/09/0 Owner User:Mlink-rodrigue Level Medium
addition to Creating Probability  Improbable  Domain Cloud Measures exist?  Yes Probability  Likely
pages for risk Impact Negligible Incidents Last audit Impact Marginal
planning, incidents
Contents  ice)
can also be reported R
and (optionally)
associated with
existing risk entries.
You acquire the set Reported incidents
d i rectly Via our Sales Report risk-related incident
depa rtment. Incident page Date Incident Name Incident Type Closed?
Customer data accidentially disclosed 2021-09-21 Customer data accidentially disclosed Data protection MNo
GDPRTOMs
* Restauration, availability and access to personal data in a timely manner in the event of a physical or technical incident (Art. 32)
Risk description
Risk treatment options
Replace the information below with the actual risk treotment optiens that apply ta this risk,
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Included templates

This set contains the following templates:

® Risk matrix:
O Template that is embedded on all risk-related pages. A collapsible risk matrix helps to choose the
appropriate risk factor.
® Risk entry:
©  Form to create a new risk entry
O Template for risk entries
O Risk registry that lists all documented risks
® Incident report:
O Form to create a new incident report. Optionally, an incident can be associated with known risks.
O Incident report template
O Incident registry that lists all documented incidents

Import der Vorlage

Detailed instructions for importing and using the template set are included in the archive file (.
zip) as a PDF.
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+ Rk matrx Collspse]
Marginal
®

Neglghle
Impact— -

o7
—

Consequence
)

Probabity
withinsyrs)

Unikely 2

mprobable 1)
%

Adjustable risk matrix

Add new risk

Considersble crieal Carastrophic

Reported incidents

GDPRTOMs.

Risk description

Risk treatment options

Risk entry

« - o Risk matrix [Ausklappen]

Discovered on:

itern tipper

[Measures exist

1D:
+ o Risk matrix (Expand]
Risk name: Risk domain:
Server room
Show 10 v entries search: Export~
. PE— e Risk affects: asset A Owner:
N urrent  Curren urrent nei-
© Pagename  Tpe . AMectedDOMAN | pictor  Factor  Level  Probabiliy  Impact dgents Environment Zum i
Business continuity
AB1 Thett Business 03 Negum  Possibie Grtteal o Data protection
continuty v
Data starting factor: v Mitigation:
SR1 Serverroom Hostin 1 1 Low improbable  Negigile 1
protection 9 G P glg
opz S oala Oftce, Home ofice B4 A Low Improbable  Neglgble 1
engineering  protection B 5
Seite speichern | Abbrechen
iew alinciderts 7 e
Incidentname: 20917
Incdent ype: Healtn Reported extemaly:
Incidentdsce ozt closeaz "o -
Report new incident
Relstd ik Low ceing heights
show 10 v entries Search:
Description
Datum 4 Incident page Incident Type Closed?

e

During a aining

wound on the ig the head was th resul

Actions taken

1. Employes Marc Bauer spplied bandages

Outcome

o curcome info vaible

Incident report

" company ABC News it hishead during a raining sesion in our conference room. A light leeding,

20210012 Missing laptop T
20210012 Exposure of customer data Data protection
20210017 Customer hit head on celing Heatn

Incident register

Templates download/Subpages

This template can be
integrated into every
wiki page using the
editor toolbar. It

19.04.2024
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x

Last audit date: &)

Export~

Associated risk

Unauthorized data access

Lon celing heights
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generates a list of

subpages of a wiki -

page. You can create ) :Zfﬂ]e Manager cancel Subpages
a single or multi-

column layout, with
or without bullets.

Sales Manager -
Support Manager There might be some additional information about the "Subpages”
Technical support assi  femplate on its page.

Namespace ® i

M3

Parent page *

Role definitions list *

Column layout

no

Bullet points

yes

Importing the template

The import file is included in the archive file HW-subpages.zip. Unpack the zip file first.

On the page Special:/Import follow these steps:

Select file and choose AW-subpages.xm/.

Enter an Interwiki prefix. Since this field is required, simply add Aw (for hallowelt).
Keep the selection /mport to default locations.

Click Sie Upload file... .

~ W NP

The template is now available in your wiki.

Usage

Insert the template Subpages with VisualEditor. Provide the settings for the list:

Field Description

Namespace Namespace in which the parent page is located. Leave blank for the main namespace.
Parent page The wiki page that has the subpages.

Column layout | no = flat list; yes = 3-column layout

Bullet points yes = bulleted list; no = list without bullet points

Pages included in the import

The xml import creates the following file in your wiki:

® Template:Subpages
® Template:Subpages/styles.css
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Templates download/TOCIlimit

This template can be
integrated into a
page using the Visual
Editor
Insert>Template link.
It makes it possible to
limit the heading
levels that are shown
in the Table of
Contents of a wiki

Download

Contents Cancel TOC

The importance of content qu Wk TOC
Page information
Page assignments

Reminder '
its page

Allows to specify how deep the TOC levels go (up to level 4)

There might be some additional information about the "TOC" template on

limit % @

K *

Review

page.

1

2

3

4

5 Expiry
6

7 Acceptance
8

Permissions overview

Importing the template

The import file is included in the archive file HW-TOC/imit.zijp. Unpack the zip file first.

On the page Special:Import follow these steps:

Select file and choose #W-TOC/mit. xml/.

Enter an Interwiki prefix. Since this field is required, simply add Aw (for hallowelt).
Keep the selection /mport to default locations.

Click Sie Up/load file... .

A~ W N P

The template is now available in your wiki.

Usage

1. Insert the template 70C/imit with VisualEditor.
2. Enter the number of heading levels you want to show on the page (1-4): 1=only main headings, ...., 4=
main headings and 3 levels of subheadings

Pages included in the import

The xml import creates the following files in your wiki:

® Template:TOClimit
® Template:TOClimit/styles.css
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Templates download/Transclusion

This template creates

a page banner that Download
you can include on

portal pages, for Transcluded section

example. You can see
an example here in
the Helpdesk on the
topic pages, e.q,
quality assurance.

Panoramic view Stone bridge Bruckmannd! Stone bridge detail

Importing the template

The import file is included in the archive file AW-transc/usion-en.zijp. Unpack the zip file first.

On the page Special:Import follow these steps:

Select file and choose AW-transclusion-en.xml/.

Enter an Interwiki prefix. Since this field is required, simply add /4w (for hallowelt).
Keep the selection /mport to default locations.

Click Upload file... .

A W N P

The template is now available in your wiki.

Pages included in the import

The xml import creates the following files in your wiki:

® Template:Transclusion
® Template:Transclusion/styles.css

Using the template

1. Add the template from the VisualEditor insert-dialog.
2. Fill in the form fields as needed.

Note: If, after importin the template to your wiki, the input fields are not displayed when you
first integrate it into a wiki page, you need to open the template in the template namespace,
make a change (e.g. insert spaces) and save the template. The input fields should now be
displayed correctly.
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Cancel Transklusion

LTI TO T DT T uge

Page to transclude into this document % ®

Regensburg *

Page section

Galerie

Color style

blau

Background (use instead of color style)

Border (use instead of color style)

Input fields for transclusion

Input field Description

Page to
transclude into
this document

Page name of the page containing the section (including the namespace prefix if
the page is not in the main namespace).

Heading of the section you want to transclude. If a section contains sub-headings,

Page section
9 these are included up to the next heading at the same level of the section.

If you want to apply a background color, you can select one here. Choices are:

Color style
blue, green, grey, red, yellow
If you don't like any of the color styles, you can enter your own color in hex format
Background
(e.g. # ccebff).
Bord Creates a border color. Apply only when you use a custom background color
order
instead of the color style (which already uses its own border color).
Padding Distance from box to box content. Default value: 20px. You can set this to any
i

other pixel-value or simple enter 0 for now padding.
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